CITY OF BROOKS
REGULAR COUNCIL MEETING – JANUARY 17, 2022
COUNCIL CHAMBERS
4:30 P.M.
AGENDA
ACKNOWLEDGEMENT OF FIRST PEOPLES & TRADITIONAL TERRITORY
1.

CALL TO ORDER

2.

AGENDA
a)
b)

3.

Items to add/delete from the agenda
Adoption of agenda

MINUTES
a)

Regular Council Meeting – January 4, 2022

4.

BUSINESS ARISING OUT OF MINUTES

5.

RCMP REPORT – DECEMBER, 2021

6.

CORRESPONDENCE AND INFORMATION

7.

a)

Update

b)

Notes

Council Conferences and/or Workshops
Accounts Payable Listing
Council Committee – January 11, 2022

ADMINISTRATIVE REPORTS
a)

8.

-

Administrative Report – Broadband Report (see memo dated January
14, 2022 from CAO/IT Supervisor)

BUSINESS
a)

Council Committee Meetings (see memo dated January 5, 2022 from
Executive Assistant)
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9.

b)

Proclamation – Black History Month (see memo dated January 12, 2022
from HR/Inclusion Advisor)

c)

Appointment to Grasslands Regional FCSS Board (see memo dated
January 13, 2022 from CAO)

d)

COVID-19 Updates and Initiatives

BYLAWS
a)
b)
c)

Bylaw 22/03 – Amendment to Land Use Bylaw 14/12
Bylaw 22/01 – Procedural Bylaw
Bylaw 22/02 – Safe Communities Bylaw

10.

QUESTIONS FROM THE MEDIA

11.

ADJOURNMENT

RECOMMENDATIONS
January 17, 2022

REFER TO:
8.

(a)

RECOMMENDATION
That Council Committee meetings for February, March and November
2022 be held on the following dates at 4:30 p.m. in the Council
Chambers, if required:




9.

February 15, 2022
March 15 and March 29, 2022
November 15 and November 29, 2022”

(b)

That “February 2022 be hereby proclaimed as “Black History Month” in
the City of Brooks”.

(c)

That “Cindy Wolfer be appointed to the Grasslands Regional FCSS
Board as the City of Brooks Member-at-Large commencing January 18,
2022”.

(d)

That “the COVID-19 Updates and Initiatives be accepted as
information”.

(a)

That “Bylaw No. 22/03, being a Bylaw of the City of Brooks, in the
Province of Alberta, to amend Bylaw 14/12, being the Land Use Bylaw,
be introduced and read a first time”.
That “a Public Hearing be held on February 7, 2022 at 5:00 p.m. to
gather public input regarding Bylaw 22/03”.

(b)

That “Bylaw No. 22/01, being a Bylaw of the City of Brooks, in the
Province of Alberta, to regulate the proceedings of Council and Council
Committee Meetings, be introduced and read a first time”.
That “Bylaw 22/01 be read a second time”.
That “Bylaw 22/01 be given three readings at this meeting”.
That “Bylaw No. 22/01, being a Bylaw of the City of Brooks, in the
Province of Alberta, to regulate the proceedings of Council and Council
Committee Meetings, be read a third time and adopted”.

(c)

That “Bylaw No. 22/02, being a Bylaw of the City of Brooks, in the
Province of Alberta, to establish a Safe Communities Committee, be
introduced and read a first time”.
That “Bylaw 22/02 be read a second time”.
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That “Bylaw 22/02 be given three readings at this meeting”.
That “Bylaw No. 22/02, being a Bylaw of the City of Brooks, in the
Province of Alberta, to establish a Safe Communities Committee, be
read a third time and adopted”.

MINUTES OF THE REGULAR COUNCIL MEETING OF THE
CITY OF BROOKS HELD IN COUNCIL CHAMBERS AT THE
CITY OFFICE ON JANUARY 4, 2022 AT 4:30 P.M.
_______________________________________________________________________
PRESENT:

Mayor John Petrie
Councillor Joel Goodnough
Councillor Mohammed Idriss
Councillor Ray Juska
Councillor Jon Nesbitt
Councillor Bill Prentice
Councillor Marissa Wardrop

STAFF:

Alan Martens, CAO
Amanda Peterson, Deputy CAO
Amy Rommens, Manager, Administration
Alicia Bartlette, Manager, Planning and Engineering
Randi McPhillips, Manager, Recreation Services
Lisa Tiffin, Manager, Community Development
Aaron Larson, Manager, HR
Richard Mak, HR/Inclusion Advisor
Kevin Swanson, Fire Chief
Barry Yokoyama, Deputy Fire Chief
Bruce Thiessen, IT Supervisor
Jenny Wallace, Executive Assistant/Recording Secretary

CALL TO
ORDER:

Mayor John Petrie called the meeting to order at 4:30 p.m.
AGENDA

22/001

MOVED BY COUNCILLOR WARDROP that “the agenda
be adopted”.
MOTION CARRIED
ACKNOWLEDGEMENT OF FIRST PEOPLES & TRADITIONAL
TERRITORY
Mayor Petrie acknowledged the First Peoples and Traditional
Territory.
MINUTES

22/002

MOVED BY COUNCILLOR GOODNOUGH that “the Minutes from
the Regular Council Meeting held December 20, 2021 be
approved”.
MOTION CARRIED

Regular Council Meeting Minutes
January 4, 2022
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BUSINESS ARISING OUT OF MINUTES
There was no business arising out of the Minutes.
CORRESPONDENCE AND INFORMATION
22/003

MOVED BY COUNCILLOR PRENTICE that “the following items of
correspondence be received as information:
a)

Update

-

Council Conferences and/or
Workshops
Accounts Payable Listing”
MOTION CARRIED

ADMINISTRATIVE REPORTS
Administrative Report – Recreation User Group Grant – 2021
Report
____________________________________________________
22/004

MOVED BY COUNCILLOR NESBITT that “Council accept the 2021
Recreation User Group Grant Report as information”.
MOTION CARRIED
BUSINESS
COVID-19 Updates and Initiatives
____________________________________________________

22/005

MOVED BY COUNCILLOR JUSKA that “the COVID-19 Updates
and Initiatives be accepted as information”.
MOTION CARRIED
IN CAMERA

22/006

MOVED BY COUNCILLOR IDRISS that “the meeting move In
Camera at 4:43 p.m.”
MOTION CARRIED
Held Confidential Pursuant to Section 17 of FOIP

22/007

MOVED BY COUNCILLOR GOODNOUGH that “the meeting move
out of In Camera at 4:52 p.m.”
MOTION CARRIED

Regular Council Meeting Minutes
January 4, 2022
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ADJOURNMENT
22/008

MOVED BY COUNCILLOR NESBITT that “the meeting adjourn at
4:53 p.m.”
MOTION CARRIED

_________________________________
Mayor
_________________________________
Chief Administrative Officer

BROOKS RCMP DETACHMENT
City of Brooks Report
January 2022
The attached statistical report has been generated from the PROS Database (Police Reporting
& Occurrence System).

January 11 /22

In December 2021, Brooks Detachment members responded to 334 municipal
calls for service. A total of 21 prisoners were lodged in the Detachment Cells.
There were 91 municipal criminal record checks completed. A total of 36 Violation
Tickets were issued within the city.

SIGNIFICANT EVENTS – Miscellaneous calls from December 2021:
‐ On December 8th, 2021, Brooks RCMP members were investigating a theft
from a local business when they located the suspect nearby. The suspect
matched the description provided. Members attempted to effect an arrest
on the suspect however he resisted, striking one of the members in the
head. The member suffered only a minor injury. The suspect was charged
with Theft Under $5,000.00 x2, Mischief Under $5,000.00 x2, Resist PO and
Assault PO. The accused was held for a Judicial Interim Release Hearing and
was released by the JP.
‐ On December 14th, 2021, Brooks RCMP members responded to a complaint
of a male performing a sexual act outside a local business. Members
attended and located the male who was arrested for committing an
indecent act as well as for having outstanding warrants. The male was
remanded into custody.

Staffing
‐ Detachment is running close to full compliment however we are still
waiting for Corporal positions to be filled.
‐ We have 3 members due to be transferred out in early 2022.

Respectfully prepared and submitted by:
S/Sgt. Gord YETMAN
Detachment Commander

2021 vs. 2020
January to December
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Brooks Municipal Detachment
Crime Statistics (Actual)
January to December: 2017 ‐ 2021
All categories contain "Attempted" and/or "Completed"
CATEGORY

% Change
% Change
2017 ‐ 2021 2020 ‐ 2021

Avg File +/‐
per Year

2017

2018

2019

2020

2021

Homicides & Offences Related to Death

0

0

1

0

0

N/A

N/A

0.0

Robbery

5

2

4

4

5

0%

25%

0.2

Sexual Assaults

24

27

35

21

29

21%

38%

0.4

Other Sexual Offences

7

28

14

8

23

229%

188%

1.2

207

241

203

188

198

‐4%

5%

‐7.1

Kidnapping/Hostage/Abduction

7

12

6

4

1

‐86%

‐75%

‐2.0

Extortion

1

6

4

3

5

400%

67%

0.5

Criminal Harassment

27

44

62

44

32

19%

‐27%

1.0

Uttering Threats

88

79

107

88

91

3%

3%

1.5

TOTAL PERSONS

366

439

436

360

384

5%

7%

‐4.3

Break & Enter

61

61

45

66

55

‐10%

‐17%

‐0.7

Theft of Motor Vehicle

26

32

29

28

40

54%

43%

2.4

Theft Over $5,000

3

11

7

11

4

33%

‐64%

0.2

Theft Under $5,000

191

201

147

117

151

‐21%

29%

‐16.4

Possn Stn Goods

28

30

29

32

27

‐4%

‐16%

0.0

Fraud

101

107

117

100

102

1%

2%

‐0.5

Arson

2

1

1

1

3

50%

200%

0.2

Mischief ‐ Damage To Property

0

0

49

109

168

N/A

54%

44.5

238

212

115

62

85

‐64%

37%

‐45.6

650

655

539

526

635

‐2%

21%

‐15.9

Offensive Weapons

16

29

16

12

21

31%

75%

‐0.7

Disturbing the peace

92

92

61

57

73

‐21%

28%

‐7.3

Fail to Comply & Breaches

148

275

272

174

178

20%

2%

‐4.1

OTHER CRIMINAL CODE

55

84

48

42

47

‐15%

12%

‐5.8

311

480

397

285

319

3%

12%

‐17.9

1,327

1,574

1,372

1,171

1,338

1%

14%

‐38.1

Assault

Mischief ‐ Other
TOTAL PROPERTY

TOTAL OTHER CRIMINAL CODE
TOTAL CRIMINAL CODE

Trend

January 6, 2022

Brooks Municipal Detachment
Crime Statistics (Actual)
January to December: 2017 ‐ 2021
All categories contain "Attempted" and/or "Completed"
CATEGORY

% Change
% Change
2017 ‐ 2021 2020 ‐ 2021

Avg File +/‐
per Year

2017

2018

2019

2020

2021

Drug Enforcement ‐ Production

1

2

0

0

0

‐100%

N/A

‐0.4

Drug Enforcement ‐ Possession

31

30

12

12

13

‐58%

8%

‐5.4

Drug Enforcement ‐ Trafficking

21

17

7

7

14

‐33%

100%

‐2.4

Drug Enforcement ‐ Other

1

4

1

0

0

‐100%

N/A

‐0.6

54

53

20

19

27

‐50%

42%

‐8.8

Cannabis Enforcement

0

1

1

3

1

N/A

‐67%

0.4

Federal ‐ General

18

15

4

8

8

‐56%

0%

‐2.7

TOTAL FEDERAL

72

69

25

30

36

‐50%

20%

‐11.1

Liquor Act

81

73

46

24

28

‐65%

17%

‐15.5

Cannabis Act

0

3

1

7

0

N/A

‐100%

0.4

Mental Health Act

89

113

95

122

169

90%

39%

16.9

Other Provincial Stats

197

244

181

226

239

21%

6%

6.6

367

433

323

379

436

19%

15%

8.4

Municipal By‐laws Traffic

14

20

10

5

4

‐71%

‐20%

‐3.5

Municipal By‐laws

289

271

117

121

110

‐62%

‐9%

‐50.8

303

291

127

126

114

‐62%

‐10%

‐54.3

Fatals

2

0

0

0

0

‐100%

N/A

‐0.4

Injury MVC

21

21

17

13

20

‐5%

54%

‐1.0

Property Damage MVC (Reportable)

382

308

303

231

215

‐44%

‐7%

‐41.1

Property Damage MVC (Non Reportable)

50

45

26

36

27

‐46%

‐25%

‐5.5

455

374

346

280

262

‐42%

‐6%

‐48.0

Roadside Suspension ‐ Alcohol (Prov)

0

0

0

1

0

N/A

‐100%

0.1

Roadside Suspension ‐ Drugs (Prov)

0

0

0

0

0

N/A

N/A

0.0

2,196

2,102

2,156

1,649

905

‐59%

‐45%

‐303.5

Other Traffic

21

19

13

10

7

‐67%

‐30%

‐3.7

Criminal Code Traffic

83

85

105

88

54

‐35%

‐39%

‐5.5

False Alarms

343

348

108

85

124

‐64%

46%

‐70.1

False/Abandoned 911 Call and 911 Act

107

94

66

55

40

‐63%

‐27%

‐17.3

Suspicious Person/Vehicle/Property

132

204

212

185

160

21%

‐14%

3.7

Persons Reported Missing

44

38

42

30

51

16%

70%

0.6

Total Drugs

Total Provincial Stats

Total Municipal

TOTAL MVC

Total Provincial Traffic

Trend

January 6, 2022

Common Police Activities

Search Warrants
Spousal Abuse ‐ Survey Code (Reported)
Form 10 (MHA) (Reported)

3

6

3

1

6

100%

500%

0.1

258

321

365

386

351

36%

‐9%

25.1

0

0

10

37

30

N/A

‐19%

9.7

Brooks Municipal Detachment
Crime Statistics (Actual)
Q4: 2017 ‐ 2021
All categories contain "Attempted" and/or "Completed"
CATEGORY

% Change
% Change
2017 ‐ 2021 2020 ‐ 2021

Avg File +/‐
per Year

2017

2018

2019

2020

2021

Homicides & Offences Related to Death

0

0

1

0

0

N/A

N/A

0.0

Robbery

0

0

1

3

4

N/A

33%

1.1

Sexual Assaults

7

5

9

9

11

57%

22%

1.2

Other Sexual Offences

3

7

5

1

9

200%

800%

0.6

Assault

49

63

40

47

51

4%

9%

‐1.2

Kidnapping/Hostage/Abduction

3

0

3

0

0

‐100%

N/A

‐0.6

Extortion

1

1

3

0

0

‐100%

N/A

‐0.3

Criminal Harassment

5

5

10

7

8

60%

14%

0.8

Uttering Threats

21

20

20

23

17

‐19%

‐26%

‐0.5

TOTAL PERSONS

89

101

92

90

100

12%

11%

1.1

Break & Enter

22

13

10

23

14

‐36%

‐39%

‐0.6

Theft of Motor Vehicle

2

3

5

12

10

400%

‐17%

2.5

Theft Over $5,000

0

4

2

3

0

N/A

‐100%

‐0.1

Theft Under $5,000

46

50

30

19

34

‐26%

79%

‐5.5

Possn Stn Goods

2

5

4

9

9

350%

0%

1.8

Fraud

26

20

28

18

24

‐8%

33%

‐0.6

Arson

0

0

0

0

0

N/A

N/A

0.0

Mischief ‐ Damage To Property

0

0

23

22

50

N/A

127%

12.2

Mischief ‐ Other

55

41

16

18

23

‐58%

28%

‐8.7

153

136

118

124

164

7%

32%

1.0

Offensive Weapons

3

10

3

4

8

167%

100%

0.4

Disturbing the peace

21

18

8

16

16

‐24%

0%

‐1.2

Fail to Comply & Breaches

30

80

49

47

33

10%

‐30%

‐2.7

OTHER CRIMINAL CODE

7

19

10

10

13

86%

30%

0.3

TOTAL OTHER CRIMINAL CODE

61

127

70

77

70

15%

‐9%

‐3.2

TOTAL CRIMINAL CODE

303

364

280

291

334

10%

15%

‐1.1

TOTAL PROPERTY

Trend

January 6, 2022

Brooks Municipal Detachment
Crime Statistics (Actual)
Q4: 2017 ‐ 2021
All categories contain "Attempted" and/or "Completed"
CATEGORY

% Change
% Change
2017 ‐ 2021 2020 ‐ 2021

Avg File +/‐
per Year

2017

2018

2019

2020

2021

Drug Enforcement ‐ Production

0

0

0

0

0

N/A

N/A

0.0

Drug Enforcement ‐ Possession

5

6

2

1

6

20%

500%

‐0.3

Drug Enforcement ‐ Trafficking

3

1

1

3

6

100%

100%

0.8

Drug Enforcement ‐ Other

1

1

0

0

0

‐100%

N/A

‐0.3

9

8

3

4

12

33%

200%

0.2

Cannabis Enforcement

0

1

0

0

1

N/A

N/A

0.1

Federal ‐ General

6

2

2

0

1

‐83%

N/A

‐1.2

TOTAL FEDERAL

15

11

5

4

14

‐7%

250%

‐0.9

Liquor Act

22

17

10

2

5

‐77%

150%

‐4.9

Cannabis Act

0

3

0

1

0

N/A

‐100%

‐0.2

Mental Health Act

23

27

26

20

42

83%

110%

3.1

Other Provincial Stats

46

42

42

53

45

‐2%

‐15%

0.9

91

89

78

76

92

1%

21%

‐1.1

Municipal By‐laws Traffic

2

6

2

1

1

‐50%

0%

‐0.7

Municipal By‐laws

83

38

20

30

21

‐75%

‐30%

‐13.2

85

44

22

31

22

‐74%

‐29%

‐13.9

Fatals

0

0

0

0

0

N/A

N/A

0.0

Injury MVC

4

3

9

3

4

0%

33%

0.0

Property Damage MVC (Reportable)

116

77

85

65

75

‐35%

15%

‐9.4

Property Damage MVC (Non Reportable)

14

13

6

13

12

‐14%

‐8%

‐0.4

134

93

100

81

91

‐32%

12%

‐9.8

Roadside Suspension ‐ Alcohol (Prov)

0

0

0

1

0

N/A

‐100%

0.1

Roadside Suspension ‐ Drugs (Prov)

0

0

0

0

0

N/A

N/A

0.0

629

558

552

503

325

‐48%

‐35%

‐66.3

Other Traffic

4

3

8

1

3

‐25%

200%

‐0.4

Criminal Code Traffic

15

24

41

19

23

53%

21%

1.1

False Alarms

107

30

20

23

40

‐63%

74%

‐14.1

False/Abandoned 911 Call and 911 Act

31

21

15

12

12

‐61%

0%

‐4.7

Suspicious Person/Vehicle/Property

23

42

45

33

36

57%

9%

1.7

Persons Reported Missing

10

10

8

9

9

‐10%

0%

‐0.3

Total Drugs

Total Provincial Stats

Total Municipal

TOTAL MVC

Total Provincial Traffic

Trend

January 6, 2022

Common Police Activities

Search Warrants

0

2

1

0

3

N/A

N/A

0.4

Spousal Abuse ‐ Survey Code (Reported)

65

85

87

95

94

45%

‐1%

6.8

Form 10 (MHA) (Reported)

0

0

8

8

13

N/A

63%

3.4

Brooks Municipal Detachment
Crime Statistics (Actual)
January to December: 2017 ‐ 2021
January 6, 2022

All categories contain "Attempted" and/or "Completed"
Category

Trend

2017

2018

2019

2020

2021

FLAG

26

32

29

28

40

Issue

Auto

3

7

2

6

11

Issue

Truck

9

8

12

12

12

Within Norm

SUV

3

3

0

2

6

Issue

Van

0

0

1

2

1

Within Norm

Motorcycle

0

2

2

1

0

Within Norm

Other

2

7

11

2

5

Within Norm

Take Auto without Consent

9

5

1

3

5

Within Norm

61

61

45

66

55

Within Norm

Business

14

17

21

31

22

Within Norm

Residence

37

28

16

25

24

Within Norm

Cottage or Seasonal Residence

1

0

0

0

0

Within Norm

Other

6

7

0

4

1

Within Norm

194

212

154

128

155

Within Norm

Theft from a motor vehicle

35

63

31

41

49

Within Norm

Shoplifting

28

22

20

12

10

Within Norm

Mail Theft (includes all Mail offences)

3

8

2

4

0

Within Norm

Theft of bicycle

17

8

6

4

18

Issue

Other Theft

111

113

95

68

78

Within Norm

Mischief To Property

238

212

164

171

253

Issue

Suspicious Person/ Vehicle/ Property

132

204

212

185

160

Within Norm

Fail to Comply/Breach

148

275

272

174

178

Within Norm

Wellbeing Check

56

86

106

119

110

Within Norm

Mental Health Act

89

113

95

122

169

Issue

False Alarms

343

348

108

85

124

Within Norm

2017

2018

2019

2020

2021

FLAG

Roadside Suspensions ‐ alcohol related ‐ No grounds to charge*

2

1

0

3

1

Within Norm

Occupant Restraint/Seatbelt Violations*

46

277

140

12

81

Within Norm

Speeding Violations*

23

32

19

84

17

Within Norm

Intersection Related Violations*

58

178

258

362

97

Within Norm

Other Non‐Moving Violation*

971

655

459

430

312

Within Norm

Theft Motor Vehicle (Total)

Break and Enter (Total)*

Theft Over & Under $5,000 (Total)

Traffic

Trend

Pursuits**

1

1

3

5

4

Within Norm

Other CC Traffic**

17

17

15

13

8

Within Norm

*"Actual" **"Reported"

Categories flagged with "Issue" only indicate that the current number of offences are higher the statistical norm based on previous years.

Brooks Municipal Detachment ‐ Break and Enters (includes unlawfully in a dwelling place)
January 6, 2022

All categories contain "Attempted" and/or "Completed"

2020
Month

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

Actuals

3

6

4

2

4

3

9

4

8

11

4

8

Running Total

3

9

13

15

19

22

31

35

43

54

58

66

13

Quarter

9

21

23

2021
Month

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

Actuals

9

4

1

2

3

2

11

3

6

8

3

3

Running Total

9

13

14

16

19

21

32

35

41

49

52

55

14

Quarter
Year over Year
% Change

200%

44%

7
8%

7%

0%

20
‐5%

3%

0%

14
‐5%

‐9%

‐10%

‐17%

Brooks Municipal Detachment ‐ Theft of Motor Vehicles (includes taking without consent)
January 6, 2022

All categories contain "Attempted" and/or "Completed"

2020
Month

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

Actuals

3

0

5

0

1

1

3

1

2

7

4

1

Running Total

3

3

8

8

9

10

13

14

16

23

27

28

8

Quarter

2

6

12

2021
Month

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

Actuals

3

4

1

5

3

4

3

4

3

5

1

4

Running Total

3

7

8

13

16

20

23

27

30

35

36

40

8

Quarter
Year over Year
% Change

0%

133%

12
0%

63%

78%

10
100%

77%

93%

10
88%

52%

33%

43%

Brooks Municipal Detachment ‐ Theft Under $5,000
January 6, 2022

All categories contain "Attempted" and/or "Completed"

2020
Month

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

Actuals

6

9

14

15

11

5

17

12

9

10

6

3

Running Total

6

15

29

44

55

60

77

89

98

108

114

117

29

Quarter

31

38

19

2021
Month

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

Actuals

17

8

11

7

9

21

18

14

12

10

10

14

Running Total

17

25

36

43

52

73

91

105

117

127

137

151

36

Quarter
Year over Year
% Change

183%

67%

37
24%

‐2%

‐5%

44
22%

18%

18%

34
19%

18%

20%

29%

Brooks Municipal Detachment ‐ Theft from Motor Vehicles
January 6, 2022

All categories contain "Attempted" and/or "Completed"

2020
Month

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

Actuals

0

2

8

7

6

2

6

4

2

2

1

1

Running Total

0

2

10

17

23

25

31

35

37

39

40

41

10

Quarter

15

12

4

2021
Month

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

Actuals

12

7

3

1

4

1

3

7

3

5

0

3

Running Total

12

19

22

23

27

28

31

38

41

46

46

49

Quarter

22

Year over Year
% Change

850%

6
120%

35%

17%

13
12%

0%

9%

8
11%

18%

15%

20%

CITY OF BROOKS
ACCOUNTS PAYABLE CHEQUE REGISTER
January 17, 2022 Council Meeting
CHEQUE#

SUPPLIER NAME

AMOUNT

INVOICE#

DESCRIPTION

01333-0001

Canada Revenue Agency

71,601.89

PP#26 2021 CRA

PP#26 December 4 - December 17 2021

01334-0001

Cananda Revenue Agency

89,958.51

PP#1 2022 CRA

PP#1 December 18 - December 31 2021

01335-0009

AMSC Insurance Servies Ltd.
57,703.34 JAN 2022 STATEMENT January 2022 Benefit Premium
5,812.18

HSNOV2021-29

Health Spending Activity Nov 1 - 30 2021

843.83

HSNOV2021-30

Health Spending Activity Nov 1 - 30 2021

1,147.31

HSOCT2021-25

Health Spending Activity Oct 1 - 31 2021

3,216.30

HSOCT2021-26

Health Spending Activity Oct 1 - 31 2021

68,722.96

Grand Total Payments

230,283.36

CITY OF BROOKS
Council Committee
January 11, 2022

NOTES
MEMBERS OF COUNCIL
Present:







Mayor John Petrie
Councillor Joel Goodnough
Councillor Mohammed Idriss
Councillor Ray Juska
Councillor Bill Prentice
Councillor Marissa Wardrop

CITY STAFF
Present:







Alan Martens, CAO
Amanda Peterson, Deputy CAO
Amy Rommens, Manager, Administration
Lisa Tiffin, Manager, Community Development
Bruce Thiessen, IT Supervisor
Jenny Wallace, Executive Assistant/Recording Secretary

Other:
 Quentin Randall, Palliser Economic Partnership
 Sandra Stanway, Brooks Bulletin
Mayor John Petrie called the meeting to order at 4:30 p.m. Mayor Petrie
acknowledged the First Peoples and Traditional Territory.
1.

PALLISER ECONOMIC PARTNERSHIP PRESENTATION
Q. Randall provided background information on the Palliser Economic
Partnership (PEP). He then spoke about the funding they receive from the
Provincial Government, membership fees/membership structure, and the
two main projects they are working on (Value-added Agricultural and the
Regional Hydrogen Strategy).
Q. Randall noted that the City of Brooks was a member in the past, and
asked that the City consider joining PEP again. He added that it would
provide general regional collaboration, regional cooperation, and would be
a huge benefit for leveraging funding for projects.
Mayor Petrie thanked Q. Randall for his presentation to Council.
Q. Randall and L. Tiffin left the meeting at 4:50 p.m.

CITY OF BROOKS
Council Committee
January 11, 2022

NOTES
2.

BYLAW 22/01 – PROCEDURAL BYLAW
A. Rommens advised that Administration recently updated the City’s
Procedural Bylaw to align with current practice of Council and Council
Committee meetings, and went over the proposed updates to the Bylaw.
There was discussion regarding the following items:
o Removing the requirement to have unanimous consent for a
delegation to present for longer than 10 minutes. A. Rommens
noted that the Chair has the ability to allow the delegation to
exceed 10 minutes.
o Keeping Council meetings to a reasonable length of time taking into
account the number of staff that attend to speak to reports. Mayor
Petrie advised that he and the CAO are cognizant of this, and plan
to keep the agenda as manageable as possible, especially with the
number of delegations attending. He also noted how the change in
Council giving their Council Committee reports will help, time-wise.
o The order in which the “Acknowledgement of First Peoples and
Traditional Territories” should appear on the Council Agenda. It was
the consensus that this be removed from the order of business
within the Bylaw and that Mayor Petrie will do this at the beginning
of each Council and Council Committee meeting.

Council directed Administration to bring back the Procedural Bylaw to
Council for approval.
3.

BYLAW 22/02 – SAFE COMMUNITIES COMMITTEE BYLAW
A. Rommens advised that Administration recently updated the City’s Safe
Communities Bylaw after the Committee recommended that the number of
citizen-at-large members be increased, due to increased interest from
residents to serve on the Committee. She went over the proposed updates
to the Bylaw.
There was discussion that perhaps changing the Bylaw to increase the
number of citizen-at-large members by one member to accommodate an
interest in serving on the Board may set a precedence. It was also noted
that decision making can be more difficult when Committees get too large.
A. Rommens advised that it could set a precedence for other Committees,
and proposed the following options:
o Perhaps instead of changing the Bylaw, requests like this one could
be brought forward to Council each time for discussion; or,
o Consider having the interested person serve on the Committee as a
non-voting member.
Council concurred with leaving the proposed Bylaw as is, and that Council
be cognizant of this in the future.

CITY OF BROOKS
Council Committee
January 11, 2022

NOTES
Council directed Administration to bring back the Safe Communities
Committee Bylaw to Council for approval.
3.

ALBERTA PROVINCIAL POLICE TRANSITION SESSION
Mayor Petrie advised that there will be two sessions held in Brooks this
month regarding the potential transition from the RCMP to an Alberta
Provincial Police Service (APPS). He asked Deputy Mayor Goodnough to
be the City’s liaison at those sessions and report back to Council. He
noted that Council can then have an in-depth discussion on this matter.

4.

ADJOURNMENT
MOVED BY COUNCILLOR GOODNOUGH that the meeting adjourn at
5:10 p.m.
MOTION CARRIED

BROADBAND REPORT APPENDIX
JANUARY 2022

ISP Business Case
Alberta, BC and Ontario – Brooks is one of the largest underserved communities nationally, and the
largest community in Alberta (ranked by population size)
Underserved Communities (Top 20, by dwelling count)

Community Name

Pembroke
Trail - Fruitvale
Brooks
Kapuskasing
Whistler
Taber
Duck Lake
Sutton
Grand Centre
Smithers
Chippawa
Hearst
Fort Nelson
Mackenzie
Golden
Iroquois Falls
Ridgetown
Grande Cache
Wawa
Crossfield

Province

Ontario
British Columbia
Alberta
Ontario
British Columbia
Alberta
British Columbia
Ontario
Alberta
British Columbia
Ontario
Ontario
British Columbia
British Columbia
British Columbia
Ontario
Ontario
Alberta
Ontario
Alberta

Population

15940
12643
14436
7378
8713
8548
6982
7531
7256
5351
5620
3835
3366
3262
3240
2955
3002
3286
2610
2973

Private
dwellings
occupied by
usual
Land area in
square km
residents

Source: ISED Broadband Map Data

7058
5806
5040
3408
3367
3195
3015
2976
2730
2273
2216
1849
1424
1409
1363
1362
1308
1169
1147
1098

15.74
21.13
12.86
8.55
11.54
15.81
14.2
12.23
18.11
10.39
3.68
5.04
4.68
3.37
4.76
1.56
2.73
3.74
1.76
4

Population
density per
square km

1012.7
598.3
1122.3
862.7
755.2
540.8
491.6
615.8
400.7
514.9
1526
761.1
719.1
966.7
680.1
1891.7
1098.9
878.1
1482.6
744.1

ISP Business Case

CIRA Data Confirms Poor Levels of Service in most areas of the City

Source: CIRA: https://performance.cira.ca/

Why is this important?
•

Emerging importance of broadband within North
America, accelerated by rapid digital
transformations by COVID-19 pandemic:
• Work from home
• Educate from home
• Socialize from home
• Telemedicine
• Acceleration of online commerce
• Participation in on-line government forums

•

Acute problems highlighted in some urban and
many rural regions without adequate access to
broadband, including significant barriers:

4

Why is this important?
Top 10 List – Business Location Decision-Making Priorities*
Decision-Making Factor

Ranking

Percentage

Security and Safety

1

61%

Connectivity and Broadband

2

51%

Supportive Business
Environment

3

49%

Transportation and Logistics

4

43%

Income and Prosperity

5

40%

Strong Community Leadership

6

39%

Return on Investment

7

39%

Affordability and Accessibility

8

38%

Access to Markets

9

33%

Access to Capital Financing

10

32%

*Global Trends ~ Local Opportunities in Economic Development Lee Malleau, April 2018
5

CITY OF BROOKS
BYLAW NO. 22/03
A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO
AMEND BYLAW NO. 14/12 BEING THE LAND USE BYLAW.
WHEREAS it is desirable to amend Bylaw No. 14/12 being the Land Use Bylaw for
the City of Brooks;
AND WHEREAS the purpose of the proposed amendment is to update the signage
standards to be more rationale, consistent and easy to understand, to clarify when and
where electronic display and off-premises advertising can be used, and to refine
existing regulations in other sections of the LUB to align with industry practice, provide
clarity and streamline the development permit process;
AND WHEREAS a Public Hearing, as required by Section 692 of the Municipal
Government Act, will be held prior to second reading of this Bylaw;
NOW THEREFORE, the Council of the City of Brooks in the Province of Alberta
hereby enacts as follows:
1. That Schedule 2: Land Use Districts, Residential Single Detached (R-SD),
Residential Small Lot (R-SL), be amended by deleting crossed out text and
adding the following underlined text to the table in subsection 3, Minimum Lot
Dimensions, as shown in the following example:
Dwelling
Type

Lot Size

Lot Depth

Lot Width
Mid block: 15 m (49.2 ft)

Single
detached,
Duplex

Semidetached
(each unit),
Duplex

Corner lot: 18 m (59 ft)
503

m2

(5414.3

ft2)

33.5 m (109.9 ft)

335 m2 (3605.9 ft2)
Mid block: 503 m2
(5414.3 ft2 )
Corner lot: 503 m2
(5414.3 ft2 )

33.5 m (109.9 ft)

Pie-shaped lot:
15 m (49.2 ft) measured
5 m (16.4 ft) from front
property line
Mid block: 15 m (49.2 ft)
10 m (32.8 ft)
Corner lot: 18 m (59 ft)
Pie-shaped lot: 10 m
(32.8 ft) measured 5 m
(16.4 ft) from front
property line

Bylaw No. 22/03
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2. That Schedule 2: Land Use Districts, Residential Low Density (R-LD), and
Residential High Density (R-HD), be amended by deleting crossed out text and
adding the following underlined text to the table in subsection 3, Minimum Lot
Dimensions, as shown in the following example:
Dwelling
Type

Lot Size

Lot Depth

Lot Width
Mid block: 12 m (39.4 ft)

Single
detached,
Duplex

Semidetached,
Duplex,
Townhouse
Semidetached
(each unit)
Townhouse
(each unit)

All others
Notes

Corner lot: 15 m (49.2 ft)
402 m2 (4327.1 ft2)

33.5 m (109.9 ft)

Mid block:
503 m2 (5414.3 ft2)

Corner lot: 15 m (49.2 ft)
33.5 m (109.9 ft)

Pie-shaped lot:
15 m (49.2 ft) measured
5 m (16.4 ft) from front
property line

33.5 m (109.9 ft)

10 m (32.8 ft)

Corner lot:
603 m2 (6490.6 ft2)

335 m2 (3605.9 ft2)

Pie-shaped lot:
15 m (49.2 ft) measured
5 m (16.4 ft) from front
property line
Mid block: 15 m (49.2 ft)

End dwelling: 335 m2
End dwelling unit: 10 m
(3605.9 ft2)
(32.8 ft)
33.5 m (109.9 ft)
Interior dwelling: 218
Interior dwelling unit: 6.5
m2 (2346.5 ft2)
m (21.3 ft)
To the discretion of the Development Authority.
Semi-detached/Duplex/Townhouse lot size minimums are
predevelopment.

3. That Schedule 2: Land Use Districts, Residential Single Detached (R-SD),
Residential Small Lot (R-SL), Residential Low Density (R-LD), Residential High
Density (R-HD), and Commercial Neighbourhood (C-N) be amended by deleting
subsection 4.2, Build Within Area in its entirety and renumbering subsequent
sections accordingly;
4. That Schedule 2: Land Use Districts, Residential Single Detached (R-SD),
Residential Small Lot (R-SL), Residential Low Density (R-LD), Residential High
Density (R-HD), Residential Manufactured Home (R-MH), and Commercial
Neighbourhood (C-N), Subsection 4.3, Setback Requirements, be amended by
deleting all references to build within area and maximum front setbacks, as shown
in the following example:

Bylaw No. 22/03
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Principal Building
Front (build within area)

Mid-block

Attached garage oriented to the
front of the principal building

Minimum: 5 m (16.4 ft)
Maximum 7.5 m (24.6 ft)
Minimum: 6 m (19.7 ft)
Maximum 7.5 m (24.6 ft)
7.6 m (24.9 ft)

Rear
Side

1.5 m (4.9 ft)

5. That Schedule 2: Land Use Districts, Residential Manufactured Home (R-MH),
be amended by deleting subsection 5.2, Build Within Area in its entirety and
renumbering subsequent sections accordingly;
6. That Schedule 2: Land Use Districts, Residential High Density (R-HD), Section 5:
Maximum Site Coverage, be deleted in its entirety, and be replaced with the
following text:
SECTION 5: MAXIMUM SITE COVERAGE
(1) Total allowable coverage:

50% inclusive of all buildings

(2) Principal building:

35 – 50% depending on accessory building(s)

Note: attached garages are considered part of the principal building for the
purposes of site coverage calculations.
(3) Accessory building(s):

0 – 15% depending on principal building

7. That Schedule 3: General Standards of Development, Section 57: Accessory
Buildings and Structures, subsection 57.3, Residential Land Use Districts,
subsection (2), be amended by rewording the following underlined text:
(2)

the wall height of a detached garage in a residential district shall not
exceed 2.8 m (9.2 ft) above grade unless approved by the Development
Authority;

8. That Schedule 3: General Standards of Development, Section 57: Accessory
Buildings and Structures, subsection 57.3, Residential Land Use Districts,
subsection (5), be amended by deleting the following crossed out text:
(5)

accessory buildings shall be no closer than 1.5 m (4.92 ft) to the principal
building, excluding detached garages, which shall be no closer than 2.4 m
(7.87 ft) to the principal building.

Bylaw No. 22/03
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9. That the table in Schedule 3: General Standards of Development, Section 73:
Parking and Loading, subsection 73.2, General Requirements, subsection (2), be
amended by rewording the following underlined text:
MINIMUM OFF-STREET PARKING REQUIREMENTS: Non-residential Uses
Uses

Parking requirements

Entertainment facilities

3 stalls/100 m2 (1076.39 ft2) GFA

Restaurants

5 stalls/100 m2 (1076.39 ft2) GFA

10. That the table in Schedule 3: General Standards of Development, Section 73:
Parking and Loading, subsection 73.2, General Requirements, subsection (22), be
deleted in its entirety, and be replaced with the following table:
Stalls required for a use

Barrier free stalls required

0 – 10

1

11-25

2

26-50

3

51-100

4

For each additional increment of 100
or part thereof

One additional stall

11. That Schedule 3: General Standards of Development, Section 73: Parking and
Loading, subsection 73.2, General Requirements, subsection (23), be amended
by rewording and adding the following underlined text, and renumbering
subsequent sections accordingly:
(23)

each barrier-free parking stall shall be designed in accordance with the
Alberta Building Code and specifically the Barrier Free Design Guide
(2019) and any amendments thereto;

(24)

each barrier-free parking space for persons with disabilities shall be:
a) at least 3.7 m (12 ft) wide or designed in accordance with the Safety
Codes Act;
b) have a firm, slip-resistant and level surface;
c) be clearly marked as being for the use of persons with disabilities only;

(25)

Where there are two or more adjacent barrier-free parking stalls, a 1.5 m
(5 ft) wide access aisle shall be provided between the stalls;

(26)

Barrier-free parking stalls shall be clearly identifiable in accordance with
the Safety Codes Act;

Bylaw No. 22/03
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There must be a well-lit, discernible, barrier-free path of travel leading to
the building entrance;

12. That Schedule 3: General Standards of Development, Section 75: Projections
into Setbacks, subsection 75.2, Permitted Projections, subsection (3), be
amended by adding the following underlined text:
(a)

unenclosed steps providing entry to the basement or first floor of a
principal building except into a 3.0 metre side yard required in a laneless
subdivision where no provision is made for a garage or carport on the front
or side of a dwelling, to a maximum of:
(i)

(ii)
(g)

side yards:

1.5 m (4.92 ft); or
the minimum setback width between the property line
and principal building, whichever is the lesser of the
two.
front, flankage and rear yards: 50% of the minimum set back.

architectural and/or structural features such as but not limited to window
sills, cornices, eaves, gutters, chimneys, pilasters, canopies, and window
bays, to the discretion of the Development Authority and to a maximum of:
(i) side yards: 0.6 m (1.97 ft)
(ii) front, flankage and rear yards: 1.2 m (3.94 ft)

(k)

patios to a maximum of:
(i) side and/or rear yards: 100%
(ii) front and/or flankage yards: 50%

13. That Schedule 5: Signage Standards of the Land Use Bylaw be deleted in its
entirety and replaced with the Signage section attached as Schedule A.
14. That Schedule 6: Definitions, be amended by adding or rewording the following
underlined text:
Auto and Equipment Rental and Sales means a development for the sale or
rental of new and used vehicles, recreational vehicles (campers, trailers etc.),
manufactured homes, farm equipment, construction equipment and other similar
large scale objects that cannot be readily stored in a building. This use must
include a permanent building for sales and may include associated outdoor
storage, mechanical repairs and administrative and sales offices as accessory
uses. This use does not include Repair Shop, Auto and Equipment Paint Shop or
Minor or Major Retail Establishments, which are separate uses in this bylaw.
Build Within Area means the designated area, typically within the front yard, that
is required for the front of a building to be constructed within, and is different from

Bylaw No. 22/03
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a setback in that a setback dictates only that a building face cannot be built any
closer than a certain prescribed distance to a lot line in the given yard, whereas
the build within area designates a minimum and maximum distance from the lot
line within which the associated building face must be constructed.
Building and Trade Contractor means a development for the provision of
electrical, plumbing, heating, painting and similar contractor services primarily to
individual households and the accessory sale of goods normally associated with
such contractor services where all materials are kept within an enclosed building,
and where there are no associated manufacturing activities. This use may include
an administrative office as an accessory use. This use does not include Light or
Heavy Manufacturing or Minor or Major Retail Establishments, which are separate
uses in this bylaw.
Repair Shop means a development used for the servicing and mechanical repair
of automobiles, motorcycles, snowmobiles, and similar vehicles, or for the
servicing and repair of equipment, machines or components. Repair shop may
include the sale, installation or servicing of related accessories and parts, outdoor
storage, and administrative offices as accessory uses. Typical uses include, but
are not limited to, car detailing, transmission shops, muffler shops, tire shops,
automotive glass shops, upholstery shops, and farm or other equipment
maintenance shops. This use does not include Service Stations, Auto and
Equipment Paint Shop, or Auto and Equipment Rental and Sales, which are
separate uses in this land use bylaw.
15. That amendments to definitions and regulations as shown in Schedule A are
reflected throughout the Land Use Bylaw through the deletion, rewording and
renumbering of terms where necessary.
16. That the amendments to Bylaw No. 14/12, being the Land Use Bylaw, make use
of formatting that maintains the consistency of the portions of the Bylaw being
amended.
17. That this Bylaw shall take effect upon final passing thereof.
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Read a first time this __________ day of ___________2022.
Read a second time this _________ day of ___________, 2022.
Read a third time and finally passed this __________ day of ___________, 2022.
__________________________
Mayor
__________________________
Chief Administrative Officer

CITY OF BROOKS
BYLAW NO. 22/03
SCHEDULE A

SCHEDULE 5: SIGNAGE STANDARDS
SECTION 97: PROHIBITED SIGNS
The following types of signage or individual elements of signage systems are prohibited:
(1)

signs which employ revolving, flashing or intermittent lights, or lights resembling
emergency services, traffic signals, railway crossing signals, hazard warning
devices or other similar lighting but does not include changeable content,
illumination, or animation;

(2)

signs that emit amplified sounds or music;

(3)

in any residential district, signs that employ animation or changeable content as
the projection style;

(4)

in any non-residential district, signs that employ changeable content or animation
at a brightness, intensity and/or interval that may create a public hazard or
nuisance;

(5)

signs that, in the opinion of the Development Authority:
(a)

block the natural light or view of adjacent buildings;

(b)

obstruct free and clear vision of vehicular traffic or may be confused with
any authorized traffic sign, signal or device; and/or

(c)

contain vulgar, obscene, or generally offensive content;

(6)

any signs located within the public right-of-way or on public property, except for
signs approved by the City that may include canopy signs, projecting signs and
temporary signs or signs approved by the provincial or federal authorities;

(7)

signs that are attached to or appearing on any vehicle or trailer which is parked on
a public right of way or any other public lands or on private land that is located
adjacent to a public right of way with the primary intent of displaying the sign to
motorists and the public for any period of time, excepting thereout signs for special
events organized by a non-profit association, group or organization for a display
time period not to exceed 24 hours;

(8)

signs that are attached to or appearing on semi-trailers, shipping containers or
fences except on a temporary basis only, as per Section 99(1); and

(9)

any sign that has not obtained a development permit or any sign that has not been
deemed exempt from the requirement of obtaining a development permit as per
this Schedule.

SECTION 98: GENERAL STANDARDS FOR ALL SIGNS
(1)

Unless otherwise specified, a development permit application is required for all
signs.

(2)

The Development Officer may refer any development permit application for a sign
to the Municipal Planning Commission for a decision.

(3)

All signs shall be compatible with the general character of the surrounding
streetscape and the architecture of nearby buildings. The size, location,
illumination and materials of all signs and outdoor advertising structures and
features shall not detract from the design of existing and proposed buildings and
structures and the surrounding properties.

(4)

All signs shall be of quality construction and of a design suitable for public display.

(5)

All signs shall be maintained in good repair and a safe and tidy manner including
but not limited to the paint, integrity of the mounting and supporting structure, any
illumination, and any other element affecting the overall appearance, as
determined by the Development Authority.

(6)

No sign shall be placed in a public road or laneway or sited in such a manner that
the sign causes confusion with or obstructs the vision of any information sign or a
traffic control sign, signal, light or other traffic device.

(7)

No sign shall be located or placed in such a manner that it will create a potential
hazard or conflict with rights-of-way, easements or the routing of any public utility,
or create a traffic hazard or obstruct the public's view of any other signage.

(8)

A sign shall be located entirely within the subject lot unless prior written approval
granting permission for the sign to overhang another property is submitted to the
City by the affected property owner.

(9)

A sign shall not be erected on any property unless permission is granted in writing
from the registered property owner.

(10)

Any signs, except window signs that comply with this bylaw, that employ electronic
display or changeable content require approval of the Development Authority.

(11)

In all cases, the required distance from overhead power and service lines, as set
forth in the Alberta Electrical Utility Code, shall be maintained.

(12)

The source of light for all sign illumination shall be steady and suitably oriented
and shielded so as to minimize the potential for light pollution, in accordance with
Section 71 (Outdoor Lighting) of Schedule 3 (General Standards of Development).
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(13)

Subsequent to approval from the Development Authority, signs may be located
within the setback requirement of a land use district if it does not interfere with
visibility at an intersection and complies with other requirements of this sign
Schedule.

(14)

The following rules apply to all types of signs on municipal property:
(a)

no signs shall be located on, erected on, or attached to municipal property,
building or structure, including public benches, light standards, and utility
poles, without prior written authorization from the City; and

(b)

if permission is granted for a sign to be located on, erected on, or attached
to municipal property, buildings or structures, the sign type shall comply
with all applicable sign regulations contained within this bylaw; and

(c)

any sign located on, erected on, or attached to municipal property without
authorization from the City, may be removed without notice.

(15)

Any sign overhanging public or City-owned property shall be required to provide
proof of liability insurance and the applicant shall enter into an indemnification
agreement with the City for any injury or damage resulting from said sign.

(16)

The City shall not be held liable for any injury, loss or damage suffered by any
person or corporate body which is caused by any sign located in the City whether
or not the sign is in accordance with the requirements of this bylaw.

98.1 GENERAL REGULATIONS FOR SIGNS WITH ELECTRONIC COPY
(1)

Signs with electronic display must be a minimum distance of 15.24 m (50 ft) from
a signalized intersection.

(2)

Signs with electronic display, except electronic display signs for schools, shall not
be located within 15.24 m (50 ft) of a residential land use district measured from
the edge of the sign to the property line of a residential parcel.

(3)

If the rear of a sign with one-sided electronic display is visible to the public, it shall
be finished with a material suitable to the Development Authority.

(4)

A sign featuring electronic display must be equipped with a functioning ambient
light sensor and must be set to operate so as not to exceed the following limits at
all times when the electronic display feature is functioning, as measured from the
sign face at its maximum brightness:
(a)

a maximum of 7,500 nits from sunrise to sunset, based on the times
established by the sunrise/sunset calculator of the National Research
Council of Canada; and

(b)

a maximum of 500 nits from sunset to sunrise, based on the times
established by the sunrise/sunset calculator of the National Research
Council of Canada; and

(c)

the light levels around the Electronic Display must not at any time exceed
the ambient light level by more than 5.0 LUX.

(5)

If a Development Authority determines that the brightness or light level of an
electronic display exceeds the limits set out in subsection 98.1(4), or impairs the
vision of motorists, the Development Authority may direct the Development Permit
holder to change the settings in order to bring the electronic display into
compliance with this bylaw with 24 hours notice.

(6)

If any component of electronic display fails or malfunctions such that the electronic
display is no longer operating in compliance with this bylaw or with the conditions
of a Development Permit, the Development Permit holder must ensure that the
electronic display is turned off until all components are fixed and operating in
compliance.

(7)

The Development Permit holder for a sign with electronic display must ensure that
a Development Authority is at all times in possession of the name and telephone
contact information of a person(s) having access to the technology controls for the
sign, who can be contacted 24 hours a day if the sign malfunctions.

SECTION 99: SIGNS NOT REQUIRING A DEVELOPMENT PERMIT
The signage specified in this section is deemed permitted and may be displayed without
application being made for a Development Permit, provided that the signage specified in this
section meets all other requirements of this and any other applicable bylaws and regulations that
may pertain to it.
(1)

Temporary signs provided all such signage complies with the following
requirements:
(a)

a temporary sign will be valid for a period of no longer than 30 days;

(b)

once the 30 days has expired for a temporary sign at a location address,
another temporary sign on the same site shall not occur until 30 days has
elapsed from the end of the previous 30-day period that the temporary sign
was erected for;

(c)

no temporary signs shall be suspended on or between support columns of
any permanent sign such as a freestanding sign, notwithstanding any other
sign that may be considered as permanent by the Development Authority;
and

(d)

the maximum sign area of a temporary sign shall be no greater than 20 m2
(215.3 ft2).

(2)

Construction signs that do not exceed 6 m2 (64.58 ft2) in area provided such signs
are removed within 14 days of the completion of construction.

(3)

Fascia signs on a shipping container that are placed temporarily on a construction
site in compliance with this Schedule.
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(4)

Banner signs which are displayed for a period of time not exceeding 30 days.

(5)

Inflatable signs.

(6)

Signs, notices, placards, or bulletins required to be displayed:
(a)

in accordance with the provisions of federal, provincial, or municipal
legislation;

(b)

by or on behalf of the federal, provincial, or municipal government; and/or

(c)

on behalf of a department, a commission, a board, a committee, or an
official of the federal, provincial, or municipal government.

(7)

Signs located on public transportation vehicles or taxi-cabs.

(8)

Signs located inside a building that are not intended to be viewed from the outside.

(9)

The name and address of a building when it forms an integral part of the
architectural finish of that building.

(10)

Street numbers or letters displayed on a premises where together the total sign
content area is less than 1 m2 (10.76 ft2).

(11)

Residency identification signs which state no more than the name and/or address
of the person(s) occupying the lot, provided the sign is no greater than 0.4 m2
(4.3 ft2) in area.

(12)

Signs placed on premises for the guidance, warning, or restraint of persons and/or
vehicles.

(13)

Municipal road signs used for street name identification or traffic direction and
control.

(14)

Vehicle signs except as prohibited by Bylaw No. 12/28 and any amendments
thereto.

(15)

Any and all signs where all relevant details of the subject sign(s) have been
submitted, evaluated and approved as part of a separate development permit
application.

(16)

The alteration of a lawful sign which only includes routine maintenance, painting
or change in face, content or lettering and does not include modification to the sign
structure, location, dimensions or sign type.

(17)

Freestanding signs for community/neighbourhood/subdivision identification
purposes where all relevant details and design drawings have been submitted,
evaluated and approved as part of a subdivision application process.

(18)

All signs for public buildings, except freestanding signs, signs that employ
electronic display, animation or changeable content, which shall require the
approval of the Development Authority.

(19)

Real estate signs provided all such signage is removed within 30 days after the
sale or lease of the premises upon which the sign is located and these signs shall
not be placed in a road.

(20)

Garage sale signs which do not exceed 1 m2 (10.76 ft) in area, provided the owner
of the property upon which the sign is located has approved its placement and the
sign is removed immediately upon the conclusion of the sale.

(21)

On-premise directional and informational signage and incidental signs 1 m2
(10.76 ft2) or less in area and with a maximum mounting height of 3 m (9.84 ft)
above grade.

(22)

Any traffic or directional and informational signage erected by the City, Province of
Alberta or Federal government;

(23)

Any community service bulletin board erected by the City and any notices posted
on the bulletin board.

(24)

Any sign appearing on street furniture, such as benches or garbage containers,
that are located on private property.

(25)

Any sign appearing on street furniture, such as benches or garbage containers,
that are located on public land if an agreement to locate the street furniture has
been reached with Council.

(26)

Any window sign in a residential land use district, associated with a home
occupation use that is 0.37 m2 (4 ft2) or less in sign area.

(27)

Any window sign in a non-residential land use district.

(28)

Signs displayed in or on an operational motor vehicle that are not for the primary
purpose of acting as advertising signage.

(29)

Signs located on door plates, door bars and/or door kick plates.

(30)

Political poster signs provided all such signage is removed within 5 days after the
closing of the polling stations for the relevant election or plebiscite and comply with
the following requirements:
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(a)

signs cannot emit sound, use video features or be illuminated;

(b)

signs shall be maintained in a condition that is neat and shall not be
unsightly or dangerous;

(c)

signs shall not interfere with or be confused with a traffic control device;
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(d)

signs shall not interfere with the safe and orderly movement of pedestrians
or vehicles, or restrict the sight lines for pedestrians or motorists;

(e)

signs shall not exceed 1.1 m2 (11.84 ft2) in area, 1.2 m (3.93 ft) in height,
and be self-supporting;

(f)

signs shall not be posted prior to 60 days before the election, by-election
or plebiscite;

(g)

signs shall not be posted within the property boundaries of any existing City
owned land or facility or any sidewalks or road right of way adjacent to City
owned land or facilities but may be posted on boulevards and road rights
of way adjoining parks and playing fields;

(h)

signs shall be a minimum of 3 m (9.84 ft) from any road access and a
minimum of 5 m (16.4 ft) from any intersection; and

(i)

political poster signs that do not comply with Section 99(29) shall be
categorized as one of the sign types as defined in this bylaw, at the
discretion of the Development Authority, and shall meet all applicable
regulations.

SECTION 100: SIGN DEVELOPMENT PERMIT REQUIREMENTS
(1)

Except as stated in Section 99 (Signs Not Requiring a Permit), no sign shall be
erected on land or affixed to any exterior surface of a building or structure unless
a Development Permit for this purpose has been issued by the Development
Authority.

(2)

A development permit application to erect, place, alter or relocate a sign shall be
made to the Development Authority by an applicant, a landowner, or someone that
has been authorized by the landowner to act on their behalf and shall include the
name and address of:
(a)

the sign manufacturer or company;

(b)

the lawful sign owner; and

(c)

a letter of authorization from the affected registered property and/or
building owner if the applicant is not the landowner.

(3)

The Development Authority may refuse to accept a development permit application
for a sign where the information provided by subsection 4 of this section has not
been supplied or where, in the opinion of the Development Authority, the quality of
the material supplied is inadequate to properly evaluate the application.

(4)

A development application for a sign shall include where applicable:
(a)

the location of all existing and proposed sign(s);

(b)

for signs with electronic display, the setback distance(s) from the proposed
sign(s) to the nearest intersection and/or to residential land use districts;

(c)

the size, height, and area of the proposed sign(s), including any supporting
structures;

(d)

details with respect to the sign content such as but not limited to wording,
lettering, text, message content and graphics;

(e)

the colour and design scheme;

(f)

materials specifications;

(g)

location of the property boundaries of the parcel upon which the proposed
sign(s) is to be located;

(h)

utility rights-of-way,
encumbrances;

(i)

location of existing building(s) on the site;

(j)

the type of electronic display, illumination, and/or changeable content, if
any, and details with respect to the proposed luminosity, intensity and/or
interval;

(k)

specifications regarding the mounting of the signage;

(l)

if a sign is to be attached to a building, the details regarding the extent of
the projection; and

(m)

any other information the Development Authority deems necessary to
evaluate an application for a sign.

access

easements

and

any

other

related

SECTION 101: ALLOWABLE SIGN TYPES IN LAND USE DISTRICTS
Signs shall only be allowed in land use districts where listed as a permitted or discretionary use
in the following table, and are limited to the following sign types:
 “P” indicates that the sign type is classified as a permitted use within the respective land
use district.
 “D” indicates that the use is classified as a discretionary use within the respective land
use district.
 A blank cell indicates that the sign type is prohibited within the respective land use
district.
Land Use District
Sign Type1
Canopy
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R-SD, R-SL,
R-LD, R-MH,
R-MP, FUD

R-HD,
C-N
P

C-G, I-L,
I-G, I-H

C-C
P

P

P-PS,
P-OS
P

Use
Specific
Standards
103.1
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Fascia

P

Fascia with
electronic display
Freestanding
Freestanding sign
adjacent to the
Trans-Canada
Highway (may
have off-premises
sign content)
Freestanding with
electronic display
(may include offpremises sign
content)
Projecting

P

P

P

P

103.2

P

P

D

103.2
98.1

P

P

P

103.3

P

P

P

P

D3

103.3
98.1

P

P

P

103.4

P2

P

Roof

P

103.5

Blade

P

P

P

P

103.6

Sign types with
illumination

D

P

P

D

98

Note 1

Signs not requiring a permit, as per Section 99, are not included in this table, but
are allowed in all land use districts subject to compliance with this bylaw.

Note 2

Freestanding signs adjacent to the Trans Canada Highway are prohibited in all
residential land use districts except FUD.

Note 3

Freestanding signs with electronic display in P-PS and P-OS are only allowed to
display recreation, school, community and/or not-for-profit information and
events.

SECTION 102: GENERAL SIGN DEFINITIONS
General sign definitions are found in this section as well as sign types that do not have any
specific regulations. Sign types that have specific associated regulations are listed in Section
103 of this Schedule.
Abandoned Sign means a sign which advertises or identifies an activity, business, owner,
product, lessee or service which no longer exists or a sign for which no legal owner can be found.
Advertisement means any method, device or representation, whether illuminated or not, used to
call attention to or identify any matter, object, event or person.
Animation means a style of electronic display where action or motion is used to project sign
content, including special effects or pictures similar to moving images on a television.
Awning means an adjustable or temporary roof-like covering fitted over windows and doors and
used for either shelter, advertising or decoration.

Banner Sign means a temporary sign that is made of lightweight material intended to be secured
to the flat surface of a building or structure, at the top and the bottom on all corners, excluding
official flags and emblems.
Bench Sign means a sign that is painted on or affixed flat to a bench.
Billboard Sign means a freestanding structure constructed to provide a medium for advertising
where the sign typically consists of off-premises content and where the copy can be periodically
replaced. For the purposes of this bylaw, billboard signs are regulated as freestanding signs.
BILLBOARD SIGN EXAMPLES

Canopy means a permanent fixture fitted over windows and doors and used for either shelter,
advertising or decoration.
Changeable Content means sign content which can be changed manually, not through digital
means. Changeable content includes mechanically controlled time and temperature displays.
Construction Sign means a temporary sign which is placed on a site to advertise items such as
the provision of labour, services, materials or financing on a construction project.
Directional and Information Sign means a sign where the message of which is limited to
providing direction guidance, distance, facility or similar information and which may contain a
name or logo.
Electronic Display means sign copy that makes use of technologies that allow sign copy to be
changed without manually or mechanically replacing the sign face or components. Electronic
display includes technologies such as but not limited to electronic screens, televisions, computer
video monitors, liquid crystal displays and light emitting diode displays. Electronic display copy
can include animation or motion. Signs that are externally illuminated with LED light bulbs do not
constitute electronic display.
Home Occupation Sign means a sign advertising a home occupation approved under the
provisions of the Land Use Bylaw.
Identification Sign means a sign which is limited to the name, address, and number of a building,
institution or person, and to the activity carried on in the building or institution, or the occupation
of the person.
Inflatable Sign means any inflatable device, which is expanded by air or other gas to create a
three dimensional feature, employed as a sign that is anchored to the ground or to a building or
structure.
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Luminosity means the measurement of brightness.
LUX means a metric for measuring the amount of light received by a surface (illuminance). The
LUX measurement will decrease the farther away someone is from the subject light source. For
the purposes of this bylaw, LUX is measured with a light meter sensor to determine the brightness
of a sign with electronic display.
Multi-tenant Sign means any type of sign that may contain sign content that advertises more
than one tenant and/or business. Multi-tenant signs may include freestanding signs.
Mural means any picture, scene, graphic or diagram displayed on the exterior wall of a building
for the primary purpose of decoration or artistic expression and not created to solely display a
commercial message or depiction. Murals do not require a development permit, but are subject
to the requirements and procedure of the City of Brooks Mural Approval Policy.
NIT means a metric for measuring how much light an object emits (luminance). For the purposes
of this bylaw, NIT is measured with a light meter sensor to determine the amount of light emitted
from a sign with electronic display.
Non-conforming Sign means a sign that was installed prior to the passing of this bylaw and does
not meet the regulations as stated in this bylaw.
Off-premises Sign Content means sign content which advertises or otherwise identifies a
service, product or activity conducted, sold or offered at a location other than the premises on
which the sign is located.
On-premises Sign Content means sign content which advertises a service, product or activity
conducted, sold or offered on the property that the sign is located.
Overhanging means that which projects over any part of any street, lane or other municipally
owned property.
Parapet means the extension of a false front wall above a roof line.
Political Poster Sign means a temporary sign announcing or supporting candidates or issues in
any election or plebiscite.
Portable Sign means, in accordance with the Portable Signs Bylaw No. 12/28 and any
amendments thereto, any sign which is mounted on a stand or other support structure which is
designed in such a manner that the sign can be readily relocated but does not include A-frame
signs.
Public Transportation Vehicle means publicly owned, operated and/or funded transit and
transportation facilities
Real Estate Sign means a sign advertising real estate (i.e. property) that is for sale, for lease, or
for rent or for real estate that has been sold.
Residency Identification Sign means a sign located on a lot in a residential district that provides
for the name and/or address of the owner or occupant of a dwelling.

Rotating Sign means a sign or portion of a sign which moves in a revolving manner.
Sign means a lettered board and/or other public display intended for the advertising or calling
attention to any person, business, matter, message, object or event.
Sign Alteration means the structural and/or projection style modification of a sign but does not
include the routine maintenance, painting or change in face, content, copy or lettering.
Sign Area means the total area within the outer edge of the frame or border of a sign or in the
case where there is no frame or border, the area contained within the shortest line surrounding
the whole group of letters, figures, or symbols of the sign.
Sign Content means the wording/lettering, message, graphics or content displayed on a sign.
Sign area = A x B

Sign content area = C x D
Sign Content Area means the entire area within a single straight line geometric figure or a
combination of squares or rectangles that will enclose the extreme limits of the advertising
message or announcement including decorations related to the specific nature of the advertising
message or announcement.
Sign Height means the vertical distance measured from the highest point of the sign or sign
structure to the finished grade.
Sign Illumination means the lighting or exposure of a sign to artificial lighting either by lights on
or in the sign or directed toward the sign.
Sign Projection Style means the method by which the sign content is conveyed to the viewer
(e.g. lettering/logo, animation, changeable content, and movement/motion).
Sign Type means the type of structure of a sign (e.g. fascia, freestanding etc.) used to convey
sign content.
Temporary Sign means any sign permitted, designed or intended to be displayed for a short
period of time (not to exceed 30 days), not including portable signs, however including, developer
marketing signs, land use classification signs, construction signs, or any other sign that is not
permanently attached to a building, structure or the ground.
Vehicle Sign means a sign attached to, painted on or installed on a vehicle other than a public
transportation vehicle, handi-bus, taxi cab or school bus.
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Warning Sign means a sign displayed to warn the general public of possible danger in an area
or location, which sometimes includes the context of the danger being referenced.
Window Sign means a sign painted on, attached to, or installed on a window intended to be
viewed from outside the premises.
WINDOW SIGN EXAMPLES

SECTION 103: SPECIFIC SIGN TYPE REGULATIONS
103.1 CANOPY SIGNS
Canopy Sign means a sign that is mounted, painted or otherwise attached to an awning, canopy
or marquee.
CANOPY SIGN EXAMPLES

(1)

A maximum of one canopy sign may be allowed per business frontage.

(2)

No part of a canopy sign shall project more than 1.5 m (5 ft) over any public place or
extend within 0.9 m ( 3ft) of the edge of a curb or roadway.

(3)

Canopy signs shall have a minimum vertical clearance of 2.4 m (7.9 ft.) measured
between the bottom of the canopy and grade.

(4)

a canopy sign or any physical supports for the sign shall not extend beyond the lateral
or vertical dimensions of the canopy or its apron.

103.2 FASCIA SIGNS
Fascia Sign means a sign attached across the face of the building, located approximately parallel
thereto, in such a manner that the wall becomes the supporting structure for, or forms the
background surface of the sign, which does not project more than 0.3 m (1 ft) from the building.
FASCIA SIGN EXAMPLES

(1)

A maximum of six (6) fascia signs may be permitted for each business frontage.

(2)

The total maximum sign area permitted for fascia signs is 20 percent of the area
formed by each building face or business bay/frontage.

(3)

Fascia signs shall not be located above any portion of a street, or project over public
property, unless the fascia sign maintains a minimum clearance from grade of 2.4 m
(7.9 ft), measured between the bottom of the canopy and grade.

(4)

Fascia signs proposed to be located on a non-frontage wall may be considered by the
Development Authority if it is deemed that the proposed signage and location of the
signage on the building is suitable for the building that is the subject of the application
and would not unduly and/or materially negatively impact adjacent buildings or public
right-of-way.

103.3 FREESTANDING SIGNS
Freestanding Sign means a sign supported independently of a building, wall, or other structure
by way of columns, uprights, braces, masts or poles mounted in or upon grade.
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FREESTANDING SIGN EXAMPLES

(1)

A maximum of one freestanding sign may be permitted for each parcel.

(2)

The maximum area and height of a freestanding sign shall meet the following
requirements:
LAND USE DISTRICT
R-HD, C-N

Maximum
freestanding sign
height

3 m (9.8 ft)

C-C

C-G, I-L, I-G,
I-H

P-PS, P-OS

6 m (19.7 ft)

10 m (32.8 ft)

6 m (19.7 ft)

Maximum Freestanding Sign Area1
Business/building
frontage 10 m or
less in length

2 m2
(21.5 ft2)

5 m2
(53.8 ft2)

7.5 m2
(80.7 ft2)

5 m2
(53.8 ft2)

Business/building
frontage over 10 m
in length

3 m2
(32.3 ft2)

6 m2
(64.6 ft2)

12.5 m2
(134.5 ft2)

6 m2
(64.6 ft2)

NOTE1

(3)

Business or building frontages over 10 m (32.8 ft) in length are allowed
an additional 0.2 m2 (2.15 ft2) of sign area per additional metre of
frontage, to a maximum total freestanding sign area as identified
above.

If a freestanding sign projects over a transportation r-o-w including but not limited to
roadways, driveways, parking stalls and sidewalks, a minimum of 4 m (13.12 ft) of
clearance measured from the lower sign edge to grade shall be provided, unless it
can be proven by the applicant that any potential for damage or danger to users of
the transportation r-o-w has been minimized to a level acceptable to the Development
Authority.

(4)

Any electrical power supply to a freestanding sign shall be located underground.

(5)

Freestanding signs proposed within the clear vision zone of a corner lot shall meet
the requirements of Schedule 3 (General Standards of Development), Section 59
(Corner Lots).

(6)

Freestanding signs may include multi-tenant signs where one freestanding sign
advertises multiple businesses located in the same building or on the same parcel, to
the discretion of the Development Authority, as long as the freestanding sign meets
all other regulations of this bylaw.

(7)

Freestanding signs that front onto the TransCanada highway (also called billboards)
must adhere to the following regulations:
(a)

sign area shall be a maximum of 50 m2 (538.2 ft2);

(b)

maximum height shall be 4.5 m (14.8 ft) above grade; and

(c)

a record of approval from Alberta Transportation shall be provided as part of
the sign application prior to the City issuing a development permit.

103.4 PROJECTING SIGNS
Projecting Sign means a sign other than a canopy sign, blade sign, or fascia sign which is
attached to and projects, more than 0.3 m (1 ft.) horizontally from a structure or building face.
PROJECTING SIGN EXAMPLES

(1)

A maximum of one projecting sign per business frontage may be allowed.

(2)

No part of a projecting sign shall project more than 0.9 m (2.95 ft) above the top of the
vertical face of the wall to which it is attached.

(3)

The maximum area of a projecting sign is 6 m2 (64.6 ft2) for a business frontage that
is 10 m (32.8 ft) or less in length. Business frontages over 10 m (32.8 ft) in length are
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allowed an additional 0.1 m2 (1.08 ft2) of sign area per additional metre of frontage, to
a maximum total projecting sign area of 10 m2 (107.6 ft2).
(4)

Projecting signs shall have a minimum vertical clearance of 2.4 m (7.9 ft) measured
between the lower sign edge and grade.

(5)

The space between a projecting sign and the wall on which it is mounted shall not
exceed 0.6 m (1.97 ft).

(6)

A projecting sign shall not extend horizontally more than 2.5 m (8.2 ft) from a structure
or building face.

(7)

No part of a projecting sign shall project or extend within 0.8 m (2.6 ft) of the edge of
a curb or roadway.

(8)

Supporting structures of projecting signs, when visible, shall be integrated into the
overall design of the sign, to the satisfaction of the Development Authority.

103.5 ROOF SIGNS
Roof Sign means any sign erected upon, against, or directly above a roof or on top of or above
the parapet of a building.
ROOF SIGN EXAMPLES

(1)

A maximum of one roof sign per building may be allowed.

(2)

Roof signs shall not project more than 3 m (9.84 ft) above the highest point of the
roof.

(3)

The maximum area of a roof sign shall be 10 m2 (107.6 ft2).

(4)

Roof signs shall be erected in such a manner that the support structure, guy wires,
braces, and all other secondary supports are not visible, so that the roof sign
appears to be an architectural component of the building.

(5)

A roof sign shall not extend beyond the ends or sides of the building on which it is
mounted.

103.6 BLADE SIGNS
Blade Sign means a small sign which is suspended from a mounting attached directly to the
building wall or a sign that is suspended from or below the ceiling or roof of an awning, canopy or
marquee. Blade signs are generally placed perpendicular to the face of a building and are typically
found in pedestrian oriented environments such as a downtown and/or historic districts.
BLADE SIGN EXAMPLES

(1)

A maximum of one blade sign per business frontage may be allowed.

(2)

Blade signs shall not project more than 0.91 m (3 ft) from the surface of the building to
which it is attached. If a Blade sign is attached to an awning, canopy or marquee, it
shall not project more than 1.2 m (4 ft).

(3)

Blade signs shall not be higher than the eave line of the building surface to which it is
attached or 3.35 m (11 ft) above grade, whichever is lower.

(4)

Blade signs shall have a minimum vertical clearance of 2.4 m (7.9 ft) measured
between the lower sign edge and grade.

(5)

Blade signs shall have a maximum sign size of 0.46 m2 (5 ft2), excluding the
supporting structure.

(6)

Blade signs shall have a minimum thickness of 1.27 cm (0.5 inches) and a maximum
thickness of 10.16 cm (4 inches), except as reasonably required in connection with
some graphic element of the sign.

103.7 OTHER SIGNS
(1)

When a sign cannot be clearly categorized as one of the sign types as defined in this
bylaw, the Development Authority shall determine the sign type and all applicable
regulations associated with it.
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SECTION 104: ABANDONED SIGNS AND ENFORCEMENT
104.1 ABANDONED SIGNS
(1)

Any abandoned sign shall be removed at the property owner’s expense. If
abandoned signs are not removed, the City may remove the sign.

(2)

Non-compliance with any regulation of this bylaw may result in the City removing
a sign subsequent to a 30 day period of notice and any cost associated with its
removal may be charged to the sign owner, excepting out signs advertising garage
sales, which do not require notice to be removed. A sign recovery charge of $200
will be required prior to the return of the sign to the owner.

(3)

Any signs removed by the City may be held for 30 days after removal at the owner’s
risk. Should the signs not be claimed by the owner after 30 days from the date of
removal, the signs will be disposed of at the discretion of the City.

104.2 ENFORCEMENT
If a sign is erected without a permit, has fallen into a state of disrepair beyond what is deemed
acceptable by the Development Authority, or is in violation of any requirement of this bylaw or any
other applicable regulation, the owner of the sign shall:
(1)

be notified of the violation and any corrective measures required, as per
Section 52, sub-section 52.2 of the Administrative Schedule of this bylaw;

(2)

be subject to all other actions the Development Authority is permitted to undertake
as per the Act, and as outlined in Part 6, Enforcement and Appeals, of the
Administrative Schedule of this bylaw, including but not limited to:
(a)

subject to obtaining consent from the owner or occupier of the lands,
entering onto the lands on which the signage is located to undertake works
required to correct the violation, and the recovery of any costs associated
with the same;

(b)

the charging of a fine of not less than $200.00 and of not more than
$2500.00, in addition to the recovery of costs associated with the correction
of the violation; and

(c)

the obtaining of a court order, should the owner or occupier of the land on
which the violation has taken place refuse to provide consent to enter onto
the lands or refuses any other action permitted to be requested by the
Development Authority, as per the Act.

CITY OF BROOKS
BYLAW NO. 22/01
A BYLAW OF THE CITY OF BROOKS TO REGULATE THE PROCEEDINGS OF
COUNCIL AND COMMITTEE MEETINGS.
WHEREAS pursuant to the Municipal Government Act RSA 2000, c M-26
and regulations as amended, Council may pass a Bylaw respecting the procedure and
conduct of Council.
NOW, THEREFORE, the Council of the City of Brooks, in the Province of
Alberta, hereby enacts as follows:
1. TITLE
100.

This Bylaw may be referred to as the “Procedural Bylaw”.

2. INTERPRETATION
200.

In this Bylaw, unless the content otherwise requires:
201.

"Act" means the Municipal Government Act RSA 2000 c-M-26 and
regulations made under the Municipal Government Act as amended;

202.

“Acting Mayor” means the Member who is appointed pursuant to the
Act to act as Mayor in the absence or incapacity of the Mayor and/or
Deputy Mayor and shall be appointed to serve for a one-year term;

203.

“Administration” means the general operations of the City, including all
personnel, financial and other related resources, as permitted by the Act;

204.

“Agenda” means the order of items of business for a meeting and the
associated reports, bylaws or other documents;

205.

“Bylaw" means the City of Brooks Bylaw No. 22/01 as may be
amended from time to time;

206.

“Chair” means the Person presiding at the meeting of Council or
Council Committee;

207.

"Chief Administrative Officer" means the Chief Administrative Officer
of the City of Brooks regardless of any subsequent title that may be
conferred on that officer by Council or statute, or their designate;
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208.

"City" means the City of Brooks, a Municipal Corporation in the
Province of Alberta, or the geographical area contained within the
boundaries of the City of Brooks, as the context may require;

209.

“Closed Meeting” means a meeting or a portion of a meeting which is
closed to the public;

210.

"Council" means the Municipal Council of the City of Brooks;

211.

“Council Committee” means a committee within the meaning of the Act
that is carrying out the powers, duties and functions delegated to it by
Council and is comprised of all Members of Council;

212.

“Delegation” means a Person or group of Persons wishing to appear
before Council to address a specific matter;

213.

“Deputy Mayor” means the Member who is appointed pursuant to the
Act to act as Mayor in the absence or incapacity of the Mayor and shall
be appointed to serve for a one-year term;

214.

“Executive Assistant” means the Person or designate appointed by the
Chief Administrative Officer to prepare Agendas, Minutes and motions
for any meeting and be responsible for indexing bylaws and Council
resolutions;

215.

“Mayor” means the Chief Elected Official elected in accordance with the
Act;

216.

“Member” means a Member of Council;

217.

“Minutes” means the record of decisions of any meeting recorded in the
English language without note or comment;

218.

“Pecuniary Interest” means a Pecuniary Interest within the meaning of
the Act;

219.

“Person” means any Person, firm, partnership, association, corporation,
company or organization of any kind;

220.

“Point of Information” means a request to a Member or the
Administration, for information relevant to the business at hand, but not
related to a Point of Procedure;

221.

“Point of Order” means the raising of a question by a Member to call
attention to any departure from this Bylaw;

222.

“Point of Procedure” means a question directed to the Chair to obtain
information on a matter of parliamentary law or the rules of Council
bearing on the business at hand in order to assist a Member to make an
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appropriate motion, raise a Point of Order or understand the
parliamentary situation or the effect of a motion;
223.

“Public Hearing” means a meeting of Council convened to hear matters
pursuant to the Municipal Government Act, or any other Act, or any other
matter at the direction of Council;

224.

“Question of Privilege” means the raising of a question which concerns
a Member of Council, or the Council collectively when a Member
believes that another Member has spoken disrespectfully towards them
or the Council, or when they believe their comments have been
misunderstood or misinterpreted by another Member or Members; and,

225.

“Quorum” means the majority of all Councillors that comprise the
Council pursuant to Section 143 of the Act. If there is a vacancy on
Council and the Council is not required to hold a by-election under
Section 162 or 163 of the Act, Quorum shall consist of the majority of the
remaining Councillors that comprise the Council under Section 143 of
the Act.

3. GENERAL
300. This Bylaw shall govern all meetings of Council, Council Committee, standing
committees, adhoc committees, Public Hearings and any other meeting as may
be directed by Council.
301. When a matter arises relating to proceedings in a meeting which is not covered
by a provision of this Bylaw or the Act, the matter shall be decided by reference
to Robert’s Rules of Order.
302. In the absence of any statutory obligation to the contrary, the strict application of
this Bylaw may be waived if approved by a vote of the majority of Council.
303. A motion to waive any provision of this Bylaw as provided for in Subsection 302
may be brought at any time, and if accepted, the resolution waiving the strict
application of the Bylaw will only be effective for the meeting during which it was
passed.
304. The precedence of the rules governing the procedure of Council is:
305. the Act;
306. other Provincial Legislation;
307. this Bylaw; and,
308. Roberts Rules of Order.
309. All sections of the Act referenced in this Bylaw are for information only and may
change as the Act is amended.
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4. ORGANIZATION OF COUNCIL & COMMITTEES
Council:
400. The Mayor, when present, shall preside as Chair over all meetings of Council
and Council Committee.
401. At each organizational meeting of Council, Council shall appoint a Councillor to
the position of Deputy Mayor.
402. The Deputy Mayor shall Chair Council and Council Committee meetings when
the Mayor is absent or unable to act as Mayor and shall have the powers and
responsibilities of the Mayor under this Bylaw.
403. At each organizational meeting, Council shall appoint a Councillor to the position
of Acting Mayor.
404. In the absence or inability of the Mayor and Deputy Mayor to act, the Councillor
appointed to be Acting Mayor shall assume the Chair of Council and Council
Committee meetings and shall have the powers and responsibilities of the Mayor
under this Bylaw.
Standing and Adhoc Committee Establishment:
405. Council may establish Standing and Adhoc Committees as are necessary or
advisable for the orderly and efficient handling of the affairs of the City and
establish the terms of reference and duration of a Committee. Such committees
shall be appointed by motion by a majority vote of Members present at a Council
meeting and any Member may be appointed to a committee, notwithstanding the
absence of such Member at the time of being named to such committee for a
one-year term commencing the following day of the annual organizational
meeting and expiring on the date of the next annual organizational meeting.
406. Council Committee, standing committees and adhoc committees shall not have
authority to:
407.

pass bylaws or adopt policies;

408.

make, suspend or revoke the appointment of a Person to the position of
Chief Administrative Officer;

409.

adopt budgets or budget
Administration of the Act;

410.

set taxes covered under Section 347 of the Act;

411.

decide on appeals imposed by the Act or any other enactment;

412.

authorize accumulated annual expenditures over $10,000 that are not
included in the approved operating and capital budget;

413.

sell land that is not at market value;

414.

approve subdivisions or rezone any parcel of land;

adjustments

under

Part

8,

Financial
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415.

make changes to Area Structure Plans or the Municipal Development
Plan; and/or,

416.

approve annexations or expropriations.

Council Committee:
417. The Mayor shall be the designated Chair.
418. Meetings shall be held when required, with a minimum of twenty-four (24) hours
notice.
419. Delegated powers, duties and functions of Council Committee may include, but
are not limited to the following:
420. making new or revised policy proposals to Council;
421. receiving reports on work in progress;
422. creating and being responsible for sub-committees and their terms of
reference;
423. providing performance evaluations and ongoing monitoring of the Chief
Administrative Officer as required by the Act;
424. reviewing and making recommendations about corporate structure,
corporate personnel issues and corporate policy to Council;
425. providing initial budget guidelines in consultation with the Chief
Administrative Officer;
426. reporting on Council’s strategic priorities; and/or,
427. referring reports to Council for policy review and direction.
Council:
428. The regular meetings of Council shall be held in Council Chambers at City Hall
on the first and third Monday of every month. When the meeting day falls on a
statutory holiday the meeting shall be held the following day which is not a
statutory holiday.
429. Regular meetings of Council shall commence at 4:30 p.m.
Change in Date/Time:
430. If there are changes to the date and time of the meeting, the municipality must
give at least twenty-four (24) hours notice of the change to all Members and post
a public notice. Posting a public notice in the front foyer of City Hall is sufficient
notice to the public if the Chair or designate is unable to advertise, as per the
Public Notification Bylaw.
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Closed Meetings
431. Council may conduct all or a portion of any meeting as a Closed Meeting,
pursuant to Section 197(2) of the Act.
432. Items discussed in a Closed Meeting shall remain Confidential.
433. No bylaw or resolution shall be passed during a Closed Meeting, except a
resolution to revert to meeting in public.
Organizational Meeting
434. An organizational meeting of Council shall be held annually pursuant to the Act.
435. When the Mayor has been elected at an election immediately preceding the
meeting, the Chief Administrative Officer shall call the meeting to order and shall
preside over the meeting until every Member present has made and subscribed
the official oath prescribed by the Oath of Office Act.
436. The Chief Administrative Officer, in conjunction with the Mayor, shall fix the time
and prepare the Agenda which shall be restricted to:
437.

the administration of the oath and the introduction of new Members of
Council should the meeting follow the general municipal election;

438.

the establishment of meeting dates;

439.

the appointment of Members to act on committees, boards and other
bodies which Council is entitled to representation;

440.

appointment of Councillors as Deputy Mayor and Acting Mayor;

441.

assigning signing authority for the City; and,

442.

any such other business as is required by the Act.

Public Meetings
443. Except as provided in Subsection 431 of this Bylaw, all meetings shall be held in
public.
Quorum
444. A Council meeting is called to order when sufficient Members are present to
form a Quorum at the time set for the start of the meeting. The Mayor shall take
the Chair and call the Council meeting to order.
445. If there is no Quorum present within half an hour after the time appointed for the
meeting of Council, the Executive Assistant shall call the roll and take down the
names of the Members present, and Council shall stand absolutely adjourned
until the next meeting, unless a special meeting is duly called in the meantime.
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Attendance
446. Attendance is required as pursuant to the Act.
Special Meetings
447. The Mayor may call a special Council meeting whenever the official considers it
appropriate to do so and when a written request, stating purpose, is received
from a majority of the Members.
448. Written notice of a special Council meeting stating the purpose of the meeting
and the time and place at which it is to be held shall be provided to the public
and all Members not less than twenty-four (24) hours in advance of the meeting.
449. The Mayor may call a special meeting of Council upon shorter notice; however,
no such special meeting may be held unless two-thirds (2/3) of Members give
their written or electronic consent prior to the holding of the meeting.
450. No matter other than that stated in the notice shall be discussed at any special
meeting of Council, unless all Members are present and the Council agrees to
deal with the matter in question.
Cancellation of Meetings
451. Council meetings may be cancelled:
452. by a majority of Members at a previously held Meeting; or,
453. with the written consent of a majority, provided twenty-four (24) hours
notice is provided to Members and the public; or,
454. with the written or oral consent of two-thirds (2/3) of the Members if
twenty-four (24) hours notice is not provided to the public.
455. Special Meetings may be cancelled:
456. by the Mayor if twenty-four (24) hours written notice is provided to all
Members and the public; or,
457. if less than twenty-four (24) hours notice is provided, the Mayor may
cancel with the written or oral consent of two-thirds (2/3) of the
Members.
5. AGENDA & MINUTES
Agenda Procedures for Council and Council Committee
500. The draft Agenda for Council and Council Committee shall be prepared by the
Executive Assistant. The Chief Administrative Officer shall review the Council
Agenda with the Mayor prior to the regular scheduled Council meeting.
501. All items for Agendas prepared by Administration and/or Members shall be
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delivered in writing to the Executive Assistant by noon on the Wednesday
preceding the Council or Council Committee meeting.
502. Items to be discussed during a Closed Meeting shall be marked Confidential and
distributed to Members and designated staff, as directed by the Chief
Administrative Officer.
503. Unless otherwise specified in this Bylaw the order of business for meetings shall
endeavor to be contained in the Agenda. Copies of all Agenda material to be
dealt with will generally be placed at the disposal of Council by the end of the
day on the Friday preceding the meeting.
504. In the event that the Mayor and/or Chair determines a matter is required to be
added to the Agenda, a Member or the Chief Administrative Officer may bring
the matter before Council, notwithstanding that the matter did not appear on the
Agenda.
505. The order of business in the Council Agenda shall generally be as follows:
1.

Items to add or delete from the Agenda

2.

Adoption of the Agenda

3.

Adoption of the previous Minutes

4.

Business arising out of Minutes

5.

RCMP Report
(second regular meeting of the month)

6.

Delegations

7.

Correspondence and Information
a.

Council Conferences and/or Workshops

b.

Accounts Payable

c.

Boards, Committee & Commission Reports (Councillors)
(once per quarter)

8.

Administrative Reports

9.

Business

10.

Public Hearings
(when required)

11.

Bylaws

12.

Questions from the Media

13.

Business – Closed Meeting

14.

Adjournment
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Delegations:
506. A Delegation wishing to address Council at any meeting shall:
507. make a written submission to the Executive Assistant at least seven (7)
business days prior to the meeting unless the Mayor and/or Chief
Administrative Officer approve a lesser time;
508. the written submission will indicate the topic and purpose for requesting to
appear before Council and shall become public information, unless
requested to be confidential by the Delegation;
509. Delegations consisting of more than one (1) individual shall appoint a
spokesperson who will be responsible for presenting the points of view or
position for the group;
510. presentations will be directed to the Chair and are subject to a ten (10)
minute time limit unless otherwise determined by the Chair to have the time
extended;
511. information presented by the Delegation shall be restricted to the topic
noted in the written submission;
512. debate concerning matters raised by a Delegation will take place at the
discretion of the Members;
513. the Members, by unanimous vote, may make a motion to consider the topic
presented under the new business section of the Council Agenda;
514. notwithstanding Subsections 507 – 513, the Members by unanimous vote,
may authorize a Delegation to speak at a meeting, at any time.
Minutes:
515. The Executive Assistant shall:
516. prepare the Minutes of every Council and Council Committee meeting and
distribute to Members and include them in the Agenda package for the next
regularly scheduled Council meeting, where Minutes of the meetings shall
be adopted or received as information;
517. record in writing or electronically, motions made at each Council and
Council Committee meeting including names of Members who vote for and
against a motion when a recorded vote is taken;
518. number each motion in the Minutes numerically and record in the City’s
Council resolution index after each Council meeting;
519. make arrangements to have the Council Minutes signed by the Mayor and
Chief Administrative Officer after the Council Minutes have been adopted
by Council;
520. maintain original copies of the meeting Minutes permanently in the vault,
on the City’s website and scan an approved copy for document imaging;
and,
521. record the names and general nature of a Pecuniary Interest declared by a
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Member.
522. A Member, who has reason to believe that the Minutes of a prior Council or
Council Committee meeting are incorrect, whether those Minutes have been
officially adopted or not, may present a notice of motion pursuant to this Bylaw
requesting that the Minutes be amended to correct the inaccuracy or the
omission.
523. where a notice of motion is received pursuant to this section, the Executive
Assistant shall review the recording of the meeting in question and shall
prepare a summary of the relevant portion of the recording for Council or
Council Committee; and,
524. in the event of disagreement between the Member and the Executive
Assistant as to the accuracy of the Executive Assistant’s summary of
recordings, Council may request that the Executive Assistant provide a
copy of the recording which will be played at the meeting at which the
motion seeking the correction is to be heard.
Recording
525. Council and Council Committee meetings will be recorded and broadcast on the
City’s social media channels and shall be stored for at least one hundred twenty
(120 days).
526. The Chair has the authority to prohibit the use of still and video recording
devices at meetings by Members, Administration, the press or the public if the
use is disruptive and/or interfering with Council and Council Committee
meetings.
6. ROLES AND RESPONSIBILITIES
Role of the Mayor
600. The Mayor as Chair of Council and Council Committee meetings shall:
601. maintain order and preserve decorum and may, if necessary, call a
Member to order;
602. decide Points of Order without debate or comment;
603. ensure that all Members who wish to speak on a motion have spoken, that
the Members are ready to vote and shall subsequently call the vote; and,
604. rule when a motion is out of order.
605. The Chair shall have the same rights and be subject to the same restrictions, as
to participation in debate, as all other Members. When wishing to make a
motion, the Chair shall:
606. vacate the Chair, and request that the Deputy Mayor or Acting Mayor take
the Chair;
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607. remain out of the Chair until the motion on the floor has been dealt with,
exclusive of the motions arising; and,
608. the current Chair may vacate the Chair at anytime.
609. Procedure is a matter of interpretation, to be determined by the Mayor or Chair,
as applicable.
Role of Council
610. Members must not exercise a power or function or perform a duty that is by this
or another enactment or Bylaw specifically assigned to the Chief Administrative
Officer or a designated officer.
611. Members are to make decisions as a collective body for all matters regarding
policy or of a program nature. Individual Council Members do not have authority
to bind Council or the City to a specific course of action, unless the authority has
been expressly granted through resolution of Council.
Pecuniary Interest
612. Where a Member has a Pecuniary Interest in the matter before Council, as
defined by the Act, the Member shall disclose the general nature of the
Pecuniary Interest, shall leave Council Chambers before debate on the matter
and shall not return until after all discussions and voting on the matter has been
completed.
613. where a Member has declared a Pecuniary Interest in a matter and has
vacated Council Chambers, that Member can no longer be counted for the
purpose of determining whether there is a Quorum.
614. where a Member has declared a Pecuniary Interest with a question on
which, under the Act or another enactment, the Member as a taxpayer, an
elector or an owner has a right to be heard by the Council;
615. it is not necessary for the Member to leave the room; and,
616. the Member may exercise a right to be heard in the same manner as
a person who is not a Member.
617. The Members shall deal with and control the executive and administrative
functions through the Chief Administrative Officer and Council shall, as normal
practice, require that its directives be carried out through the Chief
Administrative Officer.
Public Conduct
618. Members of the public who constitute the audience in Council Chambers during
a Council meeting shall:
619. not address Council without Council permission;
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620. maintain order and quiet; and,
621. not applaud or otherwise interrupt any speech or action of the Members, or
any other Person addressing Council.
622. A member of the public who persists in a breach of Subsections 619 - 621, after
having been called to order by the Chair may, at the discretion of the Chair be
ordered to leave Council Chambers.
Member Debating
623. A Member wishing to speak on a matter at a meeting should indicate their
intention by raising their hand and wait to be recognized by the Chair.
624. Supplementary questions or a series of questions relating to the matter before
the meeting may be raised by the Member, but each such question requires the
consent of the Chair.
625. All questions or debate shall be directed through the Chair.
Member Conduct
626. A Member shall not:
627. use offensive words or unparliamentary language;
628. disobey the rules of the Council or decision of the Chair or of Members on
questions or order or practice, or upon the interpretation of the rules of
Council;
629. leave their seat or make any noise or disturbance while a vote is being
taken and the result is declared;
630. enter Council Chambers while a vote is being taken; or,
631. interrupt a Member while speaking, except to raise a Point of Order or
Question of Privilege.
632. A Member who persists in a breach of Subsection 627 above, after having been
called to order by the Chair, may at the discretion of the Chair be ordered to
leave their seat for the duration of the meeting.
633. At the discretion of the Chair, the Member may resume their seat following an
apology.
634. A Member who wishes to leave the meeting of Council, without intent to return
prior to adjournment, shall so advise the Chair and the time of departure shall be
recorded in the Minutes.
7. POINTS OF INFORMATION, ORDER, PROCEDURE AND QUESTION OF
PRIVILEGE
700. When a Point of Order, Point of Procedure or Question of Privilege arises, it
shall be considered immediately.
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Point of Information
701. When a Point of Information is raised, the Mayor shall answer or direct the Point
to the appropriate member of Administration.
Question of Privilege
702. A Member who desires to address Council upon a matter which concerns the
rights or privileges of Council collectively shall be permitted to raise such
Question of Privilege. While the Chair is ruling on the Question of Privilege, no
one shall be considered to be in possession of the floor.
Point of Order
703. A Member who desires to call attention to a violation of the rules on a Point of
Procedure shall ask leave of the Chair to raise a Point of Order with a concise
explanation and shall attend the decision of the Chair on the Point of Order. The
Member in possession of the floor, when the Point of Order was raised, shall
have the right to the floor when the debate resumes.
704. A Member called to order by the Chair shall immediately vacate the floor until the
Point of Order is dealt with, and shall not speak again without the permission of
the Chair unless to appeal the ruling of the Chair.
Appeal Ruling
705. The decision of the Chair shall be final, subject to an immediate appeal by a
Member.
706. If the decision is appealed, the Chair shall give concise reasons for their ruling
and Council, without debate, shall decide the question. The ruling of Council
shall be final.
8. MOTIONS
800. Motions do not require a seconder and can be moved and presented by a single
Member.
801. Every motion, when moved and presented to the Chair is the property of
Council; a motion may only be withdrawn with the unanimous consent of the
Council.
802. All motions shall be in writing and should be concise and unambiguous.
803. Any Member may require the motion under discussion to be read at any time
during the debate, except when a Member is speaking.
804. The mover of a motion must be present when the vote on the motion is taken.
805. When a matter is under debate, no motion shall be received other than a motion
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to:
806.
807.
808.
809.
810.
811.
812.
813.
814.

fix the time for adjournment;
adjourn;
withdraw;
table;
call the question (that the vote must now be taken);
postpone to a certain time or date (only debatable for time and date);
refer;
amend; or,
postpone indefinitely.

which order shall be the order of precedence.
815. A motion relating to a matter not within the jurisdiction of Council shall not be in
order.
816. A motion to table may be made when a Member wishes Council to decline to
take a position on the main question. The motion is not debatable and when
passed, may only be resurrected by a motion to raise from the table.
817. A motion to refer shall require direction as to the Person or group to which it is
being referred and is debatable.
818. A motion to postpone indefinitely must include a reason for postponement and is
debatable.
Amendment
819. Only one amendment at a time shall be presented to the main motion. When the
amendment has been disposed of, another may be introduced. All amendments
must relate to the matter being discussed in the main motion and shall not so
substantially alter the motion so as to change the basic intent or meaning of the
main motion. The Chair shall rule on disputes arising from amendments.
820. The amendment shall be voted upon. If any amendment is carried, the main
motion, as amended, shall be put to the vote, unless a further amendment is
proposed.
821. Nothing in Subsections 819 and 820 above shall prevent other proposed
amendments being read for the information of the Members.
Motions Out of Order
822. It is the duty of the Mayor to determine which motions or amendments to
motions are in order, subject to challenge by a Member, and decline to put
forward a motion deemed to be out of order.
823. The Mayor shall advise at a Council meeting that a motion is out of order and
cite the applicable rule or authority without further comment.
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824. The Mayor may refuse to accept a motion to refer, that has the effect of
defeating the motion to which it refers.
825. Once a motion has been voted on, a similar motion may not be made for six (6)
months without first reconsidering the original motion.
826. If a motion is contrary to the procedures and privileges, the Mayor may refuse to
accept it and must cite the rule or authority applicable without other comment.
827. A motion containing several distinct recommendations is not out of order for that
reason alone.
Reconsideration
828. After a motion has been voted upon, and before moving to the next item on the
Agenda, any Member who voted with the prevailing side may move for
reconsideration and shall state the reason.
829. Reconsideration shall then be open to debate, voted upon, and shall require the
votes of a majority of Members present to pass.
830. If a motion for reconsideration is moved at a subsequent meeting by a Member
who voted with the prevailing side, it shall be preceded by a notice of motion and
shall require a majority vote for the Members present to carry.
831. If a motion to reconsider is decided in the affirmative, such reconsideration shall
become the next order of business, unless the motion calls for a future definite
date. Debate on the matter to be reconsidered shall proceed as though it had
not previously been voted upon.
832. A notice for reconsideration must be confined to reasons for or against
reconsideration.
833. A motion for reconsideration which is voted upon and approved, automatically
suspends the previous motion to which it relates.
Rescinding Motions
834. A motion to rescind a previous motion may be accepted by the Chair under
special circumstances; and, if passed by a majority vote of the Members
present, the previous motion referred to would be declared null and void.
Splitting Motions
835. When the motion under consideration contains a number of distinct propositions,
each proposition shall, if a Member requests, be voted upon separately.
Notice of Motion
836. Notice of motion should be used to give notice when an extended period of time
is advisable prior to considering a subject.
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837. In accordance with Subsection 836 above, a notice of motion may be received by
the Chair prior to the closing of the meeting. The Member shall read the notice of
motion which shall form part of the Agenda for the subsequent meeting.
838. A Member who hands a written notice of motion to the Chair to be read at any
meeting need not necessarily be present during the reading of the notice.
839. A motion, notice of which has been given, if not moved on the day and at the
meeting for which notice has been given, cannot be moved at any subsequent
meeting without notice being given on the Agenda for such meeting.
Voting – Close Debate
840.

When a motion to close debate and take the vote is presented, it shall be put to
a vote without debate and, if carried by a two-thirds (2/3) vote of the Members
present, the motion and any amendments thereto shall be submitted to a vote
immediately without further debate.

841.

When the Chair, having ascertained that no further information is required,
commences to take a vote, no Member shall speak to or present another
motion until the vote has been taken on such motion or amendment.

Requirement to Vote
842.

Every Member present, including the Mayor, shall vote on every matter, unless:
843. in a specific case, the Member is excused by resolution of the Council
from voting; or,
844. disqualified from voting by reason of Pecuniary Interest.

845.

A Member may request a recorded vote on any motion.

Tie Vote
846.

Any Bylaw or resolution on which there is an equality of votes shall be deemed
to be decided in the negative.

9. BYLAWS
900. Where a Bylaw is presented to Council for enactment, the Executive Assistant
shall cause the number and short title of the Bylaw to appear on the Agenda.
901. Every Bylaw shall have three (3) readings. Only the title or identifying number
must be read at each reading.
902. A Bylaw shall be introduced for first reading by a motion that the Bylaw be read a
first time. The following shall apply at first reading:
903. Council shall vote on the motion for first reading of a Bylaw without
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amendment or debate; and,
904. after first reading, a Member may ask a question concerning the Bylaw.
905. A Bylaw shall be introduced for second reading by a motion that the Bylaw be
read a second time.
906. A Bylaw shall be introduced for third reading by a motion that the Bylaw be read
a third time.
907. The following applies at second and third reading:
908. Council may debate the substance of the Bylaw;
909. Council may propose and consider amendments to the Bylaw; and,
910. a Member may request all or a portion of the Bylaw to be read.
911. A Bylaw shall not be given more than two (2) readings at one (1) Council
meeting, unless the Members present unanimously agree to a motion authorizing
third reading.
912. If a reading of a proposed Bylaw fails:
913. previous readings are rescinded; and,
914. excepting a land use bylaw, first reading of a proposed Bylaw with similar
terms and effect may be dealt with again.
915. In accordance with the Act, if a Bylaw:
916. does not receive third reading within two (2) years from the date of the first
reading, the readings are deemed to have been rescinded; and,
917. is defeated on third reading the previous readings are deemed to have been
rescinded.
918. A Bylaw shall be signed by the Mayor, Deputy Mayor, or Acting Mayor and Chief
Administrative Officer after third reading is given and passed, and shall be
impressed with the corporate seal of the City.
919. The Executive Assistant shall be responsible for keeping a record of all bylaws,
including amendments, in the City’s bylaw index, and shall update the bylaw
index after each regular Council meeting, as required.
10. PUBLIC HEARINGS
1000. Members of the public or a representative may address Council on a planning
matter or other matter directed by Council to be considered at a Public Hearing,
subject to a ten (10) minute time limit unless otherwise determined by the Chair
to have the time extended.
1001. Individuals addressing a meeting must state their name and who they represent,
if anyone, and provide the Executive Assistant with the correct spelling of their

Bylaw No. 22/01

Page 18

name.
1002. Members shall not ask questions of the Administration until all representatives
have been heard, except under Subsection 1004 below.
1003. The order of business for each item of a Public Hearing shall be:
1004. explanation of the proposed Bylaw from Administration and questions of
clarification;
1005. Public Hearing presentations by:
1006. those speaking in favour;
1007. those speaking against; and,
1008. follow-up questions from Members;
1009. questions of Administration from Members;
1010. final comments from Administration; and,
1011. adjournment.
1012. Members, who are absent for the whole Public Hearing, are not entitled to vote
on the matter.
11. SEVERABILITY
1100. It is the intention of Council that each separate provision of this Bylaw shall be
deemed independent of all other provisions herein and it is the further intention
of Council that if any provision of this Bylaw is declared invalid, all other
provisions hereof shall remain valid and enforceable.
12. REPEAL OF BYLAW
1200. That Bylaw No. 11/11 and amendments thereto be hereby repealed.
13. EFFECTIVE DATE
1300. This Bylaw shall take effect at the date of final passing thereof.
Read a first time this 17th day of January, 2022.
Read a second time this 17th day of January, 2022.
Read a third time and finally passed this 17th day of January, 2022.

Mayor
Chief Administrative Officer

CITY OF BROOKS
BYLAW NO. 22/01
A BYLAW OF THE CITY OF BROOKS TO REGULATE THE PROCEEDINGS OF
COUNCIL AND COMMITTEES MEETINGS.
WHEREAS pursuant to the Municipal Government Act RSA 2000, c M-26
and regulations as amended, Council may pass a Bylaw respecting the procedure and
conduct of Council.
NOW, THEREFORE, the Council of the City of Brooks, in the Province of
Alberta, hereby enacts as follows:
1. TITLE
100.

This Bylaw may be referred to as the “Procedural Bylaw”.

2. INTERPRETATION
200.

In this Bylaw, unless the content otherwise requires:
201.

"Act" means the Municipal Government Act RSA 2000 c-M-26 and
regulations made under the Municipal Government Act as amended;

202.

“Acting Mayor” means the Member who is appointed pursuant to the
Act to act as Mayor in the absence or incapacity of the Mayor and/or
Deputy Mayor and shall be appointed to serve for a one-year term;

203.

“Administration” means the general operations of the City, including all
personnel, financial and other related resources, as permitted by the Act;

204.

“Agenda” means the order of items of business for a meeting and the
associated reports, bylaws or other documents;

205.

“Bylaw" means the City of Brooks Bylaw No. 22/01 as may be
amended from time to time;

206.

“Chair” means the Person presiding at the meeting of Council or
Council Committee;

207.

"Chief Administrative Officer" means the Chief Administrative Officer
of the City of Brooks regardless of any subsequent title that may be
conferred on that officer by Council or statute, or their designate;
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208.

"City" means the City of Brooks, a Municipal Corporation in the
Province of Alberta, or the geographical area contained within the
boundaries of the City of Brooks, as the context may require;

209.

“Closed Meeting” means a meeting or a portion of a meeting which is
closed to the public;

210.

"Council" means the Municipal Council of the City of Brooks;

211.

“Council Committee” means a committee within the meaning of the Act
that is carrying out the powers, duties and functions delegated to it by
Council and is comprised of all Members of Council;

212.

“Delegation” means a Person or group of Persons wishing to appear
before Council to address a specific matter;

213.

“Deputy Mayor” means the Member who is appointed pursuant to the
Act to act as Mayor in the absence or incapacity of the Mayor and shall
be appointed to serve for a one-year term;

214.

“Executive Assistant” means the Person or designate appointed by the
Chief Administrative Officer to prepare Agendas, Minutes and motions
for any meeting and be responsible for indexing bylaws and Council
resolutions;

215.

“Mayor” means the Chief Elected Official elected in accordance with the
Act;

216.

“Member” means a Member of Council;

217.

“Minutes” means the record of decisions of any meeting recorded in the
English language without note or comment;

218.

“Pecuniary Interest” means a Pecuniary Interest within the meaning of
the Act;

219.

“Person” means any Person, firm, partnership, association, corporation,
company or organization of any kind;

220.

“Point of Information” means a request to a Member or the
Administration, for information relevant to the business at hand, but not
related to a Point of Procedure;

221.

“Point of Order” means the raising of a question by a Member to call
attention to any departure from this Bylaw;

222.

“Point of Procedure” means a question directed to the Chair to obtain
information on a matter of parliamentary law or the rules of Council
bearing on the business at hand in order to assist a Member to make an
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appropriate motion, raise a Point of Order or understand the
parliamentary situation or the effect of a motion;
223.

“Public Hearing” means a meeting of Council convened to hear matters
pursuant to the Municipal Government Act, or any other Act, or any other
matter at the direction of Council;

224.

“Question of Privilege” means the raising of a question which concerns
a Member of Council, or the Council collectively when a Member
believes that another Member has spoken disrespectfully towards them
or the Council, or when they believe their comments have been
misunderstood or misinterpreted by another Member or Members; and,

225.

“Quorum” means the majority of all Councillors that comprise the
Council pursuant to Section 143 of the Act. If there is a vacancy on
Council and the Council is not required to hold a by-election under
Section 162 or 163 of the Act, Quorum shall consist of the majority of the
remaining Councillors that comprise the Council under Section 143 of
the Act.

3. GENERAL
300. This Bylaw shall govern all meetings of Council, Council Committee, standing
committees, adhoc committees, Public Hearings and any other meeting as may
be directed by Council.
301. When a matter arises relating to proceedings in a meeting which is not covered
by a provision of this Bylaw or the Act, the matter shall be decided by reference
to Robert’s Rules of Order.
302. In the absence of any statutory obligation to the contrary, the strict application of
this Bylaw may be waived if approved by a vote of the majority of Council.
303. A motion to waive any provision of this Bylaw as provided for in Subsection 302
may be brought at any time, and if accepted, the resolution waiving the strict
application of the Bylaw will only be effective for the meeting during which it was
passed.
304. The precedence of the rules governing the procedure of Council is:
305. the Act;
306. other Provincial Legislation;
307. this Bylaw; and,
308. Roberts Rules of Order.
309. All sections of the Act referenced in this Bylaw are for information only and may
change as the Act is amended.
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4. ORGANIZATION OF COUNCIL & COMMITTEES
Council:
400. The Mayor, when present, shall preside as Chair over all meetings of Council
and Council Committee.
401. At the first each organizational meeting of Council, following a general election,
Council shall appoint a separate Councillor to the position of Deputy Mayor. for
each of the three years following the general election.
402. The Deputy Mayor shall Chair Council and Council Committee meetings when
the Mayor is absent or unable to act as Mayor and shall have the powers and
responsibilities of the Mayor under this Bylaw.
In the absence or inability of the Mayor and Deputy Mayor to act, the next
Councillor appointed to be Deputy Mayor shall assume the Chair of Council and
Council Committee meetings and shall have the powers and responsibilities of
the Mayor under this Bylaw. At the third organizational meeting, following a
general election, the Council shall appoint a Councillor to act as in the absence
or inability of the Mayor and Deputy Mayor to act.
403. At the third each organizational meeting, following a general election, the
Council shall appoint a Councillor to the position of Acting Mayor.
404. In the absence or inability of the Mayor and Deputy Mayor to act, the next
Councillor appointed to be Deputy Acting Mayor shall assume the Chair of
Council and Council Committee meetings and shall have the powers and
responsibilities of the Mayor under this Bylaw.
Standing and Adhoc Committee Establishment:
405. Council may establish Standing and Adhoc Committees as are necessary or
advisable for the orderly and efficient handling of the affairs of the City and
establish the terms of reference and duration of a Committee. Such committees
shall be appointed by motion by a majority vote of Members present at a Council
meeting and any Member may be appointed to a committee, notwithstanding the
absence of such Member at the time of being named to such committee for a
one-year term commencing the following day of the annual organizational
meeting and expiring on the date of the next annual organizational meeting.
406. Council Committee shall meet regularly but special meetings may be held at any
time at the call of the Mayor upon twenty-four (24) hours notice. The Quorum
shall be the majority of the Council members.
407. Council Committee, standing committees and adhoc committees shall not have
authority to:
408.

pass bylaws or adopt policies;

409.

make, suspend or revoke the appointment of a Person to the position of
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Chief Administrative Officer;
410.

adopt budgets or budget
Administration of the Act;

adjustments

under

Part

8,

Financial

411.

set taxes covered under Section 347 of the Act;

412.

decide on appeals imposed by the Act or any other enactment;

413.

authorize accumulated annual expenditures over $10,000 that are not
included in the approved operating and capital budget;

414.

sell land that is not at market value;

415.

approve subdivisions or rezone any parcel of land;

416.

make changes to Area Structure Plans or the Municipal Development
Plan; and/or,

417.

approve annexations or expropriations.

Council Committee:
418. The Mayor shall be the designated Chair.
419. Meetings shall be held regularly, when required, but special meetings may be
held at any time at the call of the Mayor upon with a minimum of twenty-four (24)
hours notice.
420. Delegated powers, duties and functions of Council Committee may include, but
are not limited to the following:
421. making new or revised policy proposals to Council;
422. receiving reports on work in progress;
423. creating and being responsible for sub-committees and their terms of
reference;
424. providing performance evaluations and ongoing monitoring of the Chief
Administrative Officer as required by the Act;
425. reviewing and making recommendations about corporate structure,
corporate personnel issues and corporate policy to Council;
426. providing initial budget guidelines in consultation with the Chief
Administrative Officer;
427. reporting on Council’s strategic priorities; and/or,
428. referring reports to Council for policy review and direction.
19.

No motions shall be made other than recommendations to Council.

20.

No action of Council Committee shall be binding on the City unless Council has
adopted the report of the Committee by resolution.
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Council:
429. The regular meetings of Council shall be held in Council Chambers at City Hall
the Municipal Office on the first and third Monday of every month. When the
meeting day falls on a statutory holiday the meeting shall be held the following
day which is not a statutory holiday.
430. Regular meetings of Council shall commence at 4:30 p.m.
Council of the Whole:
23.

Where the majority of Members present are of the opinion that it is in the public
interest to hold a committee meeting of the whole or part of the Members on any
subject in private, a Council may, by resolution, exclude any person or persons
from the meeting, but it has no power at such a committee meeting to pass any
Bylaw or resolution apart from the resolution necessary to revert to an open
meeting.

24.

The resolution to meet in committee of the whole must state the items or matters
to be discussed.

Change in Date/Time:
431. If there are changes to the date and time of the meeting, the municipality must
give at least twenty-four (24) hours notice of the change to all Members and post
a public notice. Posting a public notice in the front foyer of City Hall the
Municipal Office is sufficient notice to the public if the Chair or designate is
unable to advertise, as per the Public Notification Bylaw. the change in the local
newspaper.
Closed Meetings
432. Council may conduct all or a portion of any meeting as a Closed Meeting,
pursuant to Section 197(2) of the Act. for the purposes of:
433.
434.

protecting the City, its operations, economic interests and delivery of its
mandate from harm that could result from the release of certain
information; and/or,
to comply with Division Two of Part One of the Freedom of Information
and Protection of Privacy Act.

435. Matters which may be discussed In Camera, include the following:
436.

wages, salaries and other personnel matters;

437.

any information regarding contract negotiations;

438.

the acquisition, sale, lease or exchange of land;

439.

matters involving financial information i.e. budget; financial reporting, etc.;

440.

matters involving litigation, or the discussion of legal advice provided to
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the City;
441.

matters concerning RCMP investigations or confidential reporting; and,

442.

information pertaining to the City’s accounting practices;

443.

notwithstanding Clause 27 a) to g) above, the Members may by a twothirds (2/3) vote authorize additional matters to be discussed In Camera.

433. Items discussed in a Closed Meeting shall remain Confidential.
434. No bylaw or resolution shall be passed during a Closed Meeting, except a
resolution to revert to meeting in public.
Organizational Meeting
435. An organizational meeting of Council shall be held annually pursuant to the Act.
436. When the Mayor has been elected at an election immediately preceding the
meeting, the Chief Administrative Officer shall call the meeting to order and shall
preside over the meeting until every Member present has made and subscribed
the official oath prescribed by the Oath of Office Act.
437. The Chief Administrative Officer, in conjunction with the Mayor, shall fix the time
and prepare the Agenda which shall be restricted to:
438.

the administration of the oath and the introduction of new Members of
Council should the meeting follow the general municipal election;

439.

the establishment of meeting dates;

440.

the appointment of Members to act on committees, boards and other
bodies which Council is entitled to representation;

441.

appointment of Councillors as Deputy Mayor and Acting Mayor;

442.

assigning signing authority for the City; and,

443.

any such other business as is required by the Act.

Public Meetings
444. Except as provided in Clauses 23 and 26 Subsection 432 of this Bylaw, all
meetings shall be held in public.
Quorum
445. A Council meeting is called to order when sufficient Members are present to
form a Quorum at the time set for the start of the meeting. The Mayor shall take
the Chair and call the Council meeting to order.
446. If there is no Quorum present within half an hour after the time appointed for the
meeting of Council, the Executive Assistant shall call the roll and take down the
names of the Members present, and the Council shall stand absolutely
adjourned until the next meeting, unless a special meeting is duly called in the
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meantime.
447. In the case the Mayor or Deputy Mayor is not in attendance within fifteen
Minutes after the hour appointed for a meeting and a Quorum is present, Clause
12 of this Bylaw shall apply.
Attendance
448. Attendance is required as pursuant to the Act.
Special Meetings
449. The Mayor may call a special Council meeting whenever the official considers it
appropriate to do so and when a written request, stating purpose, is received
from a majority of the Members.
450. Written notice of a special Council meeting stating the purpose of the meeting
and the time and place at which it is to be held and stating in general terms the
nature of the business to be discussed shall be provided to the public and all
Members not less than twenty-four (24) hours in advance of the meeting.
451. The Mayor may call a special meeting of Council upon shorter notice; however,
no such special meeting may be held unless two-thirds (2/3) of Members give
their written or electronic consent prior to the holding of the meeting.
452. No business matter other than that stated in the notice shall be discussed at any
special meeting of Council, unless all Members are present and the Council
agrees to deal with the matter in question. two-thirds (2/3) agree that other
business may be discussed.
Cancellation of Meetings
453. Council meetings may be cancelled:
454. by a majority of Members at a previously held Meeting; or,
455. with the written consent of a majority, provided twenty-four (24) hours
notice is provided to Members and the public; or,
456. with the written or oral consent of two-thirds (2/3) of the Members if
twenty-four (24) hours notice is not provided to the public.
457. Special Meetings may be cancelled:
458. by the Mayor if twenty-four (24) hours written notice is provided to all
Members and the public; or,
459. if less than twenty-four (24) hours notice is provided, the Mayor may
cancel with the written or oral consent of two-thirds (2/3) of the
Members.
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5. AGENDA & MINUTES
Agenda Procedures for Council and Council Committee
500. The draft Agenda for Council and Council Committee shall be prepared by the
Executive Assistant. The Chief Administrative Officer shall review the Council
Agenda with the Mayor prior to the regular scheduled Council meeting.
44.

The draft Agenda for Council Committee shall be reviewed by the Mayor and
CAO prior to the meeting.

501. All items for Agendas prepared by Administration and/or Members shall be
delivered in writing to the Executive Assistant CAO’s designate by noon on the
Wednesday preceding the Council or any Council Committee meeting.
502. Items to be discussed during a Closed Meeting shall be marked Confidential and
distributed to Members and designated staff, as directed by the Chief
Administrative Officer.
503. Unless otherwise specified in this Bylaw the order of business for meetings shall
endeavor to be contained in the Agenda. which shall be prepared by the
Executive Assistant. Copies of all Agenda material to be dealt with will generally
be placed at the disposal of Council by the end of the day on 12:00 noon the
Friday preceding the meeting.
504. In the event that the Mayor and/or Chair determines a matter is required to be
added to the Agenda, to be urgent, the Mayor and/or Chair a Member or the
Chief Administrative Officer may bring the matter before Council,
notwithstanding that the matter did not appear on the Agenda. Each item of
urgent business shall:
a)
49.

be accompanied by a brief explanation from the Mayor and/or Chair
indicating the reasons and degree of urgency.

In the event that the Mayor and/or Member determines to add an item to the
Council/Council Committee Agenda that is not of an urgent matter, the item shall
be considered if carried by a two-thirds vote of the Members present.

505. The order of business in the Council Agenda shall generally be as follows:
1.

Items to add or delete from the Agenda

2.

Adoption of the Agenda

3.

Adoption of the previous Minutes

4.

Business arising out of Minutes

5.

RCMP Report
(second regular meeting of the month)

6.

Delegations

Bylaw No. 22/01

7.

Page 10

Correspondence and Information
a.

Council Conferences and/or Workshops

b.

Accounts Payable

c.

Boards, Committee & Commission Reports (Councillors)
(once per quarter second regular meeting of the month)

8.

Administrative Reports

11.

Financial Reports
(second regular meeting of the month)

51.

9.

Business

10.

Public Hearings
(when required)

11.

Bylaws

12.

Questions from the Media

13.

Business – Closed Meeting

14.

Adjournment

The order of business established in the foregoing paragraph shall apply unless
Council otherwise determines by a two-thirds (2/3) vote of the Members present,
to revise the order of business.

Delegations:
506. A Delegation wishing to address Council at any meeting shall:
507. make a written submission to the Executive Assistant at least seven (7)
business days prior to the meeting unless the Mayor and/or Chief
Administrative Officer Deputy
Mayor approve a lesser time;
508. the written submission will indicate the topic and purpose for requesting to
appear before Council and shall become public information, unless
requested to be confidential by the Delegation;
509. Delegations consisting of more than one (1) individual shall appoint a
spokesperson who will be responsible for presenting the points of view or
position for the group;
510. presentations will be directed to the Chair and are subject to a ten (10)
minute time limit unless otherwise determined by the Chair to have the time
extended; limited to ten (10) minutes; unless by the unanimous consent of
Members present the ten (10) minute period of time is extended;
511. information presented by the Delegation shall be restricted to the topic
noted in the written submission;
512. debate concerning matters raised by a Delegation will take place at the
discretion of the Members;
513. the Members, by unanimous vote, may make a motion to consider the topic
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presented under the new business section of the Council Agenda;
514. notwithstanding Subsections 507 – 513, Clause 52 (a) – (g) above, the
Members by unanimous vote, may authorize a Delegation to speak at a
meeting, at any time.
Minutes:
515. The Executive Assistant shall:
a)

make an audio-recording of all Council meetings and store these
recordings in a place of safekeeping for a minimum of one hundred and
twenty (120) days;

516. prepare the Minutes of every Council and Council Committee meeting and
distribute to Members and include them in the Agenda package for the
CAO prior to the next regularly scheduled Council meeting, where Minutes
of the meetings shall be adopted or received as information;
517. record in writing or electronically, motions made at each Council and
Council Committee meeting including names of Members who vote for and
against a motion when a recorded vote is taken;
518. number each motion in the Minutes numerically and record in the City’s
Council resolution index after each Council meeting;
519. make arrangements to have the Council Minutes signed by the Mayor and
Chief Administrative Officer or their designate after the Council Minutes
have been adopted by Council;
520. maintain original copies of the meeting Minutes permanently in the vault,
and forward an electronic copy to the IT Department for placement on the
City’s website and scan an approved copy for document imaging; and,
521. record the names and general nature of a Pecuniary Interest declared by a
Member.
522. A Member, who has reason to believe that the Minutes of a prior Council or
Council Committee meeting are incorrect, whether those Minutes have been
officially adopted or not, may present a notice of motion pursuant to this Bylaw
requesting that the Minutes be amended to correct the inaccuracy or the
omission.
523. where a notice of motion is received pursuant to this section, the Executive
Assistant shall review the recording audio tapes of the meeting in question
and shall prepare a summary of the relevant portion of the audio recording
for Council or Council Committee; prior to the Hearing; and,
524. in the event of disagreement between the Member and the Executive
Assistant as to the accuracy of the Executive Assistant’s summary of audio
recordings, Council may request that the Executive Assistant provide a
copy of the audio recording which will be played at the meeting at which
the motion seeking the correction is to be heard.
Recording Devices

Bylaw No. 22/01

Page 12

525. Council and Council Committee meetings will be recorded and broadcast on the
City’s social media channels and shall be stored for at least one hundred twenty
(120 days).
526. The Chair has the authority to prohibit the use of still and video recording
devices at meetings by Members, Administration, the press or the public if the
use is disruptive and/or interfering with Council and Council Committee
meetings.
6. ROLES AND RESPONSIBILITIES
Role of the Mayor
600. The Mayor as Chair of Council and Council Committee meetings shall:
601. maintain order and preserve decorum and may, if necessary, call a
Member to order;
602. decide Points of Order without debate or comment;
603. ensure that all Members who wish to speak on a motion have spoken, that
the Members are ready to vote and shall subsequently call the vote; and,
604. rule when a motion is out of order.
605. The Chair shall have the same rights and be subject to the same restrictions, as
to participation in debate, as all other Members. When wishing to make a
motion, the Chair shall:
606. vacate the Chair, and request that the Deputy Mayor or Acting Mayor take
the Chair;
b)

if the Deputy Mayor is absent, the next appointed Deputy Mayor shall Chair
the meeting; and,

607. remain out of the Chair until the motion on the floor has been dealt with,
exclusive of the motions arising; and,
608. the current Chair may vacate the Chair at anytime.
609. Procedure is a matter of interpretation, to be determined by the Mayor or Chair,
as applicable.
Role of Council
610. Members must not exercise a power or function or perform a duty that is by this
or another enactment or Bylaw specifically assigned to the Chief Administrative
Officer or a designated officer.
611. Members are to make decisions as a collective body for all matters regarding
policy or of a program nature. Individual Council Members do not have authority
to bind Council or the City to a specific course of action, unless the authority has
been expressly granted through resolution of Council.

Bylaw No. 22/01

Page 13

Pecuniary Interest
612. Where a Member has a Pecuniary Interest in the matter before Council, as
defined by the Act, the Member shall disclose the general nature of the
Pecuniary Interest, shall leave Council Chambers before debate on the matter
and shall not return until after all discussions and voting on the matter has been
completed.
613. where a Member has declared a Pecuniary Interest in a matter and has
vacated Council Chambers, that Member can no longer be counted for the
purpose of determining whether there is a Quorum.
614. where a Member has declared a Pecuniary Interest with a question on
which, under the Act or another enactment, the Member as a taxpayer, an
elector or an owner has a right to be heard by the Council;
615. it is not necessary for the Member to leave the room; and,
616. the Member may exercise a right to be heard in the same manner as
a person who is not a Member.
617. The Members shall deal with and control the executive and administrative
functions through the Chief Administrative Officer or their designate and Council
shall, as normal practice, require that its directives be carried out through the
office of the Chief Administrative Officer.
63.

Any violations of Clauses 59 and 62 above shall be dealt with by resolution of
the Council.

Public Conduct
618. Members of the public who constitute the audience in Council Chambers during
a Council meeting shall:
619. not address Council without Council permission;
620. maintain order and quiet; and,
621. not applaud or otherwise interrupt any speech or action of the Members, or
any other Person addressing Council.
622. A member of the public who persists in a breach of Subsections 619 - 621, 64
above, after having been called to order by the Chair may, at the discretion of
the Chair be ordered to leave Council Chambers.
Member Debating
623. A Member wishing to speak on a matter at a meeting should indicate their
intention by raising their hand and being wait to be recognized by the Chair.
shall not speak more than once until every Member has had the opportunity to
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speak except:
a)

if the explanation part of the speech may have been misunderstood; or

b)

in reply, to close debate, after everyone else wishing to speak has spoken,
provided that the Member presented the motion to the meeting.

624. Supplementary questions or a series of questions relating to the matter before
the meeting may be raised by the Member, but each such question requires the
consent of the Chair.
68.

Members may be permitted to speak two (2) times on each matter, each time no
longer than two (2) minutes which may be extended at the discretion of the
Chair.

625. All questions or debate shall be directed through the Chair.
Member Conduct
626. A Member shall not:
627. use offensive words or unparliamentary language;
628. disobey the rules of the Council or decision of the Chair or of Members on
questions or order or practice, or upon the interpretation of the rules of
Council;
629. leave their seat or make any noise or disturbance while a vote is being
taken and the result is declared;
630. enter Council Chambers while a vote is being taken; or,
631. interrupt a Member while speaking, except to raise a Point of Order or
Question of Privilege.
632. A Member who persists in a breach of Subsection 627 Clause 70 (a) above,
after having been called to order by the Chair, may at the discretion of the Chair
be ordered to leave their seat for the duration of the meeting.
633. At the discretion of the Chair, the Member may resume their seat following an
apology.
634. A Member who wishes to leave the meeting of Council, without intent to return
prior to adjournment, shall so advise the Chair and the time of departure shall be
recorded in the Minutes.
7. POINTS OF INFORMATION, ORDER, PROCEDURE AND QUESTION OF
PRIVILEGE
700. When a Point of Order, Point of Procedure or Question of Privilege arises, it
shall be considered immediately.
Point of Information
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701. When a Point of Information is raised, the Mayor shall answer or direct the Point
to the appropriate member of Administration.
Question of Privilege
702. A Member who desires to address Council upon a matter which concerns the
rights or privileges of Council collectively shall be permitted to raise such
Question of Privilege. While the Chair is ruling on the Question of Privilege, no
one shall be considered to be in possession of the floor.
Point of Order
703. A Member who desires to call attention to a violation of the rules on a Point of
Procedure shall ask leave of the Chair to raise a Point of Order with a concise
explanation and shall attend the decision of the Chair on the Point of Order. The
Member in possession of the floor, when the Point of Order was raised, shall
have the right to the floor when the debate resumes.
704. A Member called to order by the Chair shall immediately vacate the floor until the
Point of Order is dealt with, and shall not speak again without the permission of
the Chair unless to appeal the ruling of the Chair.
Appeal Ruling
705. The decision of the Chair shall be final, subject to an immediate appeal by a
Member.
706. If the decision is appealed, the Chair shall give concise reasons for their ruling
and Council, without debate, shall decide the question. The ruling of Council
shall be final.
8. MOTIONS
800. Motions do not require a seconder and can be moved and presented by a single
Member.
801. Every motion, when moved and presented to the Chair is the property of
Council; a motion may only be withdrawn with the unanimous consent of the
Council.
802. All motions shall be in writing and should be concise and unambiguous.
803. Any Member may require the motion under discussion to be read at any time
during the debate, except when a Member is speaking.
804. The mover of a motion must be present when the vote on the motion is taken.
805. When a matter is under debate, no motion shall be received other than a motion
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to:
806.
807.
808.
809.
810.
811.
812.
813.
814.

fix the time for adjournment;
adjourn;
withdraw;
table;
call the question (that the vote must now be taken);
postpone to a certain time or date (only debatable for time and date);
refer;
amend; or,
postpone indefinitely.

which order shall be the order of precedence.
815. A motion relating to a matter not within the jurisdiction of Council shall not be in
order.
816. A motion to table may be made when a Member wishes Council to decline to
take a position on the main question. The motion is not debatable and when
passed, may only be resurrected by a motion to raise from the table.
817. A motion to refer shall require direction as to the Person or group to which it is
being referred and is debatable.
818. A motion to postpone indefinitely must include a reason for postponement and is
debatable.
Amendment
819. Only one amendment at a time shall be presented to the main motion. When the
amendment has been disposed of, another may be introduced. All amendments
must relate to the matter being discussed in the main motion and shall not so
substantially alter the motion so as to change the basic intent or meaning of the
main motion. The Chair shall rule on disputes arising from amendments.
820. The amendment shall be voted upon. If any amendment is carried, the main
motion, as amended, shall be put to the vote, unless a further amendment is
proposed.
821. Nothing in Subsections 819 and 820 Clauses 90 and 91 above shall prevent
other proposed amendments being read for the information of the Members.
Motions Out of Order
822. It is the duty of the Mayor to determine which motions or amendments to
motions are in order, subject to challenge by a Member, and decline to put
forward a motion deemed to be out of order.
823. The Mayor shall advise at a Council meeting that a motion is out of order and
cite the applicable rule or authority without further comment.
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824. The Mayor may refuse to accept a motion to refer, that has the effect of
defeating the motion to which it refers.
825. Once a motion has been voted on, a similar motion may not be made for six (6)
months without first reconsidering the original motion.
826. If a motion is contrary to the procedures and privileges, the Mayor may refuse to
accept it and must cite the rule or authority applicable without other comment.
827. A motion containing several distinct recommendations is not out of order for that
reason alone.
Reconsideration
828. After a motion has been voted upon, and before moving to the next item on the
Agenda, any Member who voted with the prevailing side may move for
reconsideration and shall state the reason. therefore.
829. Reconsideration shall then be open to debate, voted upon, and shall require the
votes of a majority of Members present to pass.
830. If a motion for reconsideration is moved at a subsequent meeting by a Member
who voted with the prevailing side, it shall be preceded by a notice of motion and
shall require a majority vote for the Members present to carry.
831. If a motion to reconsider is decided in the affirmative, such reconsideration shall
become the next order of business, unless the motion calls for a future definite
date. Debate on the matter to be reconsidered shall proceed as though it had
not previously been voted upon.
832. A notice for reconsideration must be confined to reasons for or against
reconsideration.
833. A motion for reconsideration which is voted upon and approved, automatically
suspends the previous motion to which it relates.
Rescinding Motions
834. A motion to rescind a previous motion may be accepted by the Chair under
special circumstances; and, if passed by a majority vote of the Members
present, the previous motion referred to would be declared null and void.
Splitting Motions
835. When the motion under consideration contains a number of distinct propositions,
each proposition shall, if a Member requests, be voted upon separately.
Notice of Motion
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836. Notice of motion should be used to give notice when an extended period of time
is advisable prior to considering a subject.
837. In accordance with Subsection 836 Clause 107 above, a notice of motion may be
received by the Chair prior to the closing of the meeting. The Member shall read
the notice of motion which shall form part of the Agenda for the subsequent
meeting.
838. A Member who hands a written notice of motion to the Chair to be read at any
meeting need not necessarily be present during the reading of the notice.
839. A motion, notice of which has been given, if not moved on the day and at the
meeting for which notice has been given, cannot be moved at any subsequent
meeting without notice being given on the Agenda for such meeting.
Voting – Close Debate
840.

When a motion to close debate and take the vote is presented, it shall be put to
a vote without debate and, if carried by a two-thirds (2/3) vote of the Members
present, the motion and any amendments thereto shall be submitted to a vote
immediately without further debate.

841.

When the Chair, having ascertained that no further information is required,
commences to take a vote, no Member shall speak to or present another
motion until the vote has been taken on such motion or amendment.

Requirement to Vote
842.

Every Member present, including the Mayor, shall vote on every matter, unless:
843. in a specific case, the Member is excused by resolution of the Council
from voting; or,
844. disqualified from voting by reason of Pecuniary Interest.

845.

A Member may request a recorded vote on any motion.

Tie Vote
846.

Any Bylaw or resolution on which there is an equality of votes shall be deemed
to be decided in the negative.

Council/Council Committee Meeting Duration
116.

Council proceedings shall adjourn after meeting for one and one-half (1.5)
hours unless otherwise determined by a two-thirds (2/3) vote of the Members
present.
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Council Committee proceedings shall adjourn after meeting for three (3) hours
unless otherwise determined by a two-thirds (2/3) vote of the Members present.

9. BYLAWS
900. Where a Bylaw is presented to Council for enactment, the Executive Assistant
shall cause the number and short title of the Bylaw to appear on the Agenda.
901. Every Bylaw shall have three (3) readings. Only the title or identifying number
must be read at each reading.
902. A Bylaw shall be introduced for first reading by a motion that the Bylaw be read a
first time. The following shall apply at first reading:
903. Council shall vote on the motion for first reading of a Bylaw without
amendment or debate; and,
904. after first reading, a Member may ask a question concerning the Bylaw.
905. A Bylaw shall be introduced for second reading by a motion that the Bylaw be
read a second time.
906. A Bylaw shall be introduced for third reading by a motion that the Bylaw be read
a third time.
907. The following applies at second and third reading:
908. Council may debate the substance of the Bylaw;
909. Council may propose and consider amendments to the Bylaw; and,
910. a Member may request all or a portion of the Bylaw to be read.
911. A proposed amendment shall be put to a vote and, if carried, shall be considered
as having been read a first time and incorporated in the Bylaw.
912. When all amendments have been accepted or rejected, a vote on second reading
of the Bylaw, as amended, shall be called.
911. A Bylaw shall not be given more than two (2) readings at one (1) Council
meeting, unless the Members present unanimously agree to a motion authorizing
third reading.
912. If a reading of a proposed Bylaw fails:
913. previous readings are rescinded; and,
914. excepting a land use bylaw, first reading of a proposed Bylaw with similar
terms and effect may be dealt with again. first reading of the proposed
Bylaw may not be dealt with again, except in
accordance
with
Subsection 917 Clause 128 of this Bylaw.
917. Subject to the Land Use Bylaw, failure of a reading of a proposed Bylaw will not
preclude the introduction of another proposed Bylaw with similar terms and
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effect.
915. In accordance with the Act, if a Bylaw:
916. does not receive third reading within two (2) years from the date of the first
reading, the readings are deemed to have been rescinded; and,
917. is defeated on third reading the previous readings are deemed to have been
rescinded.
918. A Bylaw shall be signed by the Mayor, Deputy Mayor, or Acting Mayor and Chief
Administrative Officer or their designate, for the City after third reading is given
and passed, and shall be impressed with the corporate seal of the City.
919. The Executive Assistant shall be responsible for keeping a record of all bylaws,
including amendments, in the City’s bylaw index, and shall update the bylaw
index after each regular Council meeting, as required.
10. PUBLIC HEARINGS
1000. Members of the public or a representative may address Council on a planning
matter or other matter directed by Council to be considered at a Public Hearing,
subject to a ten (10) minute time limit unless otherwise determined by the Chair
to have the time extended.
1001. Individuals addressing a meeting must state their name and who they represent,
if anyone, and provide the Executive Assistant with the correct spelling of their
name.
1002. Members shall not ask questions of the Administration until all representatives
have been heard, except under Subsection 1004 Clause 135 (a) below.
1003. The order of business for each item of a Public Hearing shall be:
1004. presentations explanation of the proposed Bylaw from the Administration
and questions of clarification;
1005. Public Hearing presentations by:
1006. those speaking in favour;
1007. those speaking against; and,
1008. follow-up questions from Members;
1009. questions of the Administration from Members;
1010. final comments from Administration; and,
1011. motions adjournment
1012. Members, who are absent for the whole of the statutory Public Hearing, are not
entitled to vote on the matter.
11. SEVERABILITY
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1100. It is the intention of Council that each separate provision of this Bylaw shall be
deemed independent of all other provisions herein and it is the further intention
of Council that if any provision of this Bylaw is declared invalid, all other
provisions hereof shall remain valid and enforceable.
12. REPEAL OF BYLAW
1200. That Bylaw No. 11/11 and amendments thereto be hereby repealed.
13. EFFECTIVE DATE
1300. This Bylaw shall take effect at the date of final passing thereof.
Read a first time this

day of

Read a second time this

day of

, 2022.
, 2022.

Read a third time and finally passed this

day of

, 2022.

Mayor
Chief Administrative Officer

CITY OF BROOKS
BYLAW NO. 22/02
A BYLAW OF THE CITY OF BROOKS TO ESTABLISH A SAFE COMMUNITIES
COMMITTEE.
WHEREAS the Municipal Government Act RSA 2000, c.M-26 and regulations as
amended, provides that Council may pass Bylaws in relation to services provided by
or on behalf of the municipality;
AND WHEREAS the Council of the City of Brooks deems it advisable to establish a
Safe Communities Committee to advise them on regulating matters; and,
AND WHEREAS Council, by Bylaw, shall prescribe the rules and regulations
governing proceedings and meetings of the Committee.
NOW, THEREFORE, the Council of the City of Brooks, in the Province of Alberta,
hereby enacts as follows:
1. Title
100.

This Bylaw may be referred to as the “Safe Communities Committee”
Bylaw.

2. Mandate
200. The mandate of the Safe Communities Committee is to promote a
safe and secure community.
3. Definitions
300. In this Bylaw, unless the content otherwise requires:
301. "Act" means the Municipal Government Act RSA 2000 c-M-26
and regulations made under the Municipal Government Act as
amended;
302. “Bylaw" means the City of Brooks Bylaw No. 22/02 as may be
amended from time to time;
303. "Chief Administrative Officer" means the Chief Administrative
Officer of the City of Brooks regardless of any subsequent title
that may be conferred on that officer by Council or statute, or
their designate;
304. “City" means the City of Brooks, a Municipal Corporation in the
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Province of Alberta, or the geographical area contained within
the boundaries of the City of Brooks, as the context may
require;
305. “Committee” means the Safe Communities Committee of the
City of Brooks;
306. “Council” means the Municipal Council of the City of Brooks;
307. “County of Newell” means the County of Newell, a Municipal
Corporation in the Province of Alberta, or the geographical area
contained within the boundaries of the County of Newell
including any municipalities therein, as the context may require;
308. “Officer in Charge” means the Officer in Charge of the local
R.C.M.P. detachment in the City of Brooks;
309. “Protective Services Secretary” means the person appointed
to the position of recording secretary of the Committee pursuant
to this Bylaw; and,
310. "R.C.M.P." means the Royal Canadian Mounted Police force or
any member of that police force as the context may require.
4. Duties and Responsibilities
400. The overall objectives of the Safe Communities Committee are to
foster the creation of a safe and secure community. Specific duties
and responsibilities are to:
401. Cooperate and liaise with community groups in creating
programs or pursuing initiatives to improve public safety;
402. Make recommendations to Council relating to relevant
community issues, as it may deem advisable, on its own
initiative or upon request of Council;
403. Provide community feedback to the Administration Department
of the City concerning City Bylaw enforcement strategies and
activities;
404. Develop educational materials advocating personal, public or
corporate safety and security; and,
405. Communicate with Council through the Council member(s)
appointed to the Committee.
5. Composition of the Committee
501. The Committee shall be composed of not more than fourteen (14)
voting members who shall be appointed by resolution of Council as
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follows:
502. Not more than ten (10) citizens-at-large;
503. Members shall be selected based on their
and ability to commit to the Committee over
year term; skills and experience as
responsibilities; and ability to work toward
with people who hold different views;

willingness
a three (3)
related to
consensus

504. In the event of a citizen-at-large vacancy, the City shall
arrange, through an open public process, for the
Committee to receive applications for membership. The
Committee shall review all applications and recommend
to Council a suitable candidate for membership. If the
process yields no suitable candidate, Council may
reduce the citizen-at-large membership on the
Committee or continue to search for a suitable candidate;
and,
505. The citizen-at-large members of the Committee shall
remain members only during such time as they continue
to reside within the City of Brooks or County of Newell
boundaries.
506. Not more than one (1) representative from the Council of the
City of Brooks;
507. Not more than one (1) representative from the Council of the
County of Newell; and,
508. Not more than two (2) youth representatives between the ages
of fifteen (15) and eighteen (18) who attend school in the City or
County.
509. In the event of a youth representative vacancy, the City
shall arrange, through an open public process, for the
Committee to receive applications for membership. The
Committee shall review all applications and recommend
to Council a suitable candidate for membership. If the
process yields no suitable candidate, Council may
reduce the youth representative membership on the
Committee or continue to search for a suitable
candidate.
510.

The Mayor shall be a member (ex-officio) of the Committee and their
term of office shall coincide with their term of office on Council.

511.

The Officer in Charge or their designate, shall attend the Committee
meetings in an advisory, non-voting capacity.
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512.

The Chief Administrative Officer shall attend the Committee meetings
in an advisory, non-voting capacity.

513.

The Safe Communities Facilitator shall attend the Committee
meetings in an advisory, non-voting capacity.

514.

A member of the City’s Municipal Enforcement Department shall
attend the Committee meetings in an advisory, non-voting capacity.

515.

The Protective Services Secretary or other person designated by the
Chief Administrative Officer shall attend the Committee meetings for
the purpose of recording minutes, in a non-voting capacity. Minutes
will be distributed to Committee members for approval at the next
meeting.

Membership
600. Each member from the public at large shall be appointed to the
Committee for a three (3) year term commencing upon the date of
their appointment by resolution of Council.
601. Each member of the Committee that is a member of Council shall be
appointed yearly at the respective municipality’s organizational
meeting.
602. The term of any citizen member shall not exceed six (6) consecutive
years, except by resolution of Council passed unanimously.
603. Where a member ceases to be a member of the Committee before the
expiration of their term, Council may appoint another eligible person
for a three (3) year term.
604. All persons appointed to the Committee shall;
605. be of the full age of eighteen (18) years, except for the youth
representatives, who shall be at least fifteen (15) years of age.

7.

Resignation and Removals
700. Any member may resign from the Committee at any time upon
sending written notice to the Chief Administrative Officer to that effect.
701. Council may terminate a member’s appointment to the Committee at
any time, and particularly when the member:
702. fails to attend three (3) consecutive meetings of the Committee,
unless that absence is caused through illness or is authorized in
advance by resolution of the Committee;
703. ceases to be a resident of the City and/or the County; or,

Bylaw No. 22/02

Page 5

704. is convicted of a crime under the Criminal Code of Canada.
8.

Officers of the Committee
800. The Chair and Vice-Chair of the Committee shall be elected from
amongst its citizen members at the first regular meeting of each year.
801. Excluding the Chair, all members of the Committee shall vote on every
motion.

9.

Meetings
900. The Committee shall hold regular meetings at a frequency to be
determined from time to time by the Committee, but not less than ten
(10) meetings per year.
901. Special meetings may be called by the Chair or, in their absence, the
Vice-Chair, by providing the members with twenty-four (24) hours’
notice. The Committee may, by unanimous consent, waive notice of a
special meeting at any time if two-thirds (2/3) of the Committee is
present.
902. No less than half of the total voting members of the Committee at a
meeting shall constitute a quorum.
903. When a matter arises relating to proceedings in a meeting which is not
covered by a provision of this Bylaw or the City Procedural Bylaw
22/01, as may be amended or replaced from time to time, the matter
shall be decided by reference to Robert’s Rules of Order.
904. An agenda shall be prepared by the Protective Services Secretary, in
consultation with the Chair, or in their absence, the Vice-Chair, and the
Chief Administrative Officer. The agenda shall be circulated to the
members prior to each Safe Communities Committee meeting.
905. Each member shall have one vote. Motions shall only be carried upon
receiving a majority of votes. In the event of a tie vote, the Chair shall
vote.
906. Meetings of the Safe Communities Committee shall be open to the
public.
907. The Safe Communities Committee may make reports to Council on
matters of public concern if the Safe Communities Committee deems it
appropriate and in the public interest. The Safe Communities
Committee shall also report to Council on any matter when requested
to do so by resolution of Council.
908. Committee Meetings may be held virtually if required and/or
recommended.
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Sub-Committees
1000. The Committee may appoint sub-committees or ad hoc committees,
which may include persons from outside the Committee as may be
considered necessary or desirable. The Committee shall define the
terms of reference and tenure of each sub-committee or ad hoc
committee. Sub-Committees or ad hoc committees may be terminated
by a single motion at any regular meeting.

11.

Limitations
1100. Neither the Committee nor any member shall have the power to
pledge the credit of the City in connection with any matters
whatsoever, nor shall the Committee or any member thereof have any
power to authorize any expenditure to be charged against the City,
with the exception of the annual budget allocated to the Committee.

12.

Conflict of Interest
1200. No member shall participate in any discussion, nor vote upon any
matter that may involve a pecuniary interest as defined in the Act.

13.

Severability
1300. It is the intention of Council that each separate provision of this Bylaw
shall be deemed independent of all other provisions herein and it is the
further intention of Council that if any provision of this Bylaw is
declared invalid, all other provisions hereof shall remain valid and
enforceable.

14.

Repeal of Bylaw
1400. That Bylaw No. 16/20 and amendments thereto be hereby repealed.

15.

Effective Date
1500. This Bylaw shall take effect at the date of final passing thereof.

Read a first time this 17th day of January, 2022.
Read a second time this 17th day of January, 2022.
Read a third time and finally passed this 17th day of January, 2022.
___________________________
Mayor
___________________________
Chief Administrative Officer

CITY OF BROOKS
BYLAW NO. 22/02
A BYLAW OF THE CITY OF BROOKS TO ESTABLISH A SAFE COMMUNITIES
COMMITTEE.
WHEREAS the Municipal Government Act RSA 2000, c.M-26 and regulations as
amended, provides that Council may pass Bylaws in relation to services provided by
or on behalf of the municipality;
AND WHEREAS the Council of the City of Brooks deems it advisable to establish a
Safe Communities Committee to advise them on regulating matters; and,
AND WHEREAS Council, by Bylaw, shall prescribe the rules and regulations
governing proceedings and meetings of the Committee.
NOW, THEREFORE, the Council of the City of Brooks, in the Province of Alberta,
hereby enacts as follows:
1. Title
100.

This Bylaw may be referred to as the “Safe Communities Committee”
Bylaw.

2. Mandate
200. The mandate of the Safe Communities Committee is to promote a
safe and secure community.
3. Definitions
300. In this Bylaw, unless the content otherwise requires:
301. "Act" means the Municipal Government Act RSA 2000 c-M-26
and regulations made under the Municipal Government Act as
amended;
302. “Bylaw" means the City of Brooks Bylaw No. 22/02 as may be
amended from time to time;
303. "Chief Administrative Officer" means the Chief Administrative
Officer of the City of Brooks regardless of any subsequent title
that may be conferred on that officer by Council or statute, or
their designate;
304. “City" means the City of Brooks, a Municipal Corporation in the
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Province of Alberta, or the geographical area contained within
the boundaries of the City of Brooks, as the context may
require;
305. “Committee” means the Safe Communities Committee of the
City of Brooks;
306. “Council” means the Municipal Council of the City of Brooks;
307. “County of Newell” means the County of Newell, a Municipal
Corporation in the Province of Alberta, or the geographical area
contained within the boundaries of the County of Newell
including any municipalities therein, as the context may require;
308. “Officer in Charge” means the Officer in Charge of the local
R.C.M.P. detachment in the City of Brooks;
309. “Protective Services Secretary” means the person appointed
to the position of recording secretary of the Committee pursuant
to this Bylaw; and,
310. "R.C.M.P." means the Royal Canadian Mounted Police force or
any member of that police force as the context may require.
4. Duties and Responsibilities
400. The overall objectives of the Safe Communities Committee are to
foster the creation of a safe and secure community. Specific duties
and responsibilities are to:
401. Cooperate and liaise with community groups in creating
programs or pursuing initiatives to improve public safety;
402. Make recommendations to Council relating to relevant
community issues, as it may deem advisable, on its own
initiative or upon request of Council;
403. Provide community feedback to the Administration Department
of the City concerning City Bylaw enforcement strategies and
activities;
404. Review and advise Council on the annual Safe Communities
Committee goals and priorities;
405. Develop educational materials advocating personal, public or
corporate safety and security; and,
406. Provide quarterly updates to Council either through a written
submission or a presentation during a regularly scheduled
Council meeting; and,
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407. Communicate with Council through the Council member(s)
appointed to the Committee.
5. Composition of the Committee
501. The Committee shall be composed of not more than thirteen (13)
fourteen (14) voting members who shall be appointed by resolution of
Council as follows:
502. Not more than nine (9) ten (10) citizens-at-large;
503. Members shall be selected based on their
and ability to commit to the Committee over
year term; skills and experience as
responsibilities; and ability to work toward
with people who hold different views;

willingness
a three (3)
related to
consensus

504. In the event of a citizen-at-large vacancy, the City shall
arrange, through an open public process, for the
Committee to receive applications for membership. The
Committee shall review all applications and recommend
to Council a suitable candidate for membership. If the
process yields no suitable candidate, Council may
reduce the citizen-at-large membership on the
Committee or continue to search for a suitable candidate;
and,
505. The citizen-at-large members of the Committee shall
remain members only during such time as they continue
to reside within the City of Brooks or County of Newell
boundaries.
506. Not more than one (1) representative from the Council of the
City of Brooks;
507. Not more than one (1) representative from the Council of the
County of Newell; and,
508. Not more than two (2) youth representatives between the ages
of sixteen fifteen (15) and eighteen (18) who attend school in
the City or County.
509. In the event of a youth representative vacancy, the City
shall arrange, through an open public process, for the
Committee to receive applications for membership. The
Committee shall review all applications and recommend
to Council a suitable candidate for membership. If the
process yields no suitable candidate, Council may
reduce the youth representative membership on the
Committee or continue to search for a suitable
candidate.
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510.

The Mayor shall be a member (ex-officio) of the Committee and their
term of office shall coincide with their term of office on Council.

511.

The Officer in Charge of the Brooks R.C.M.P., or their designate, shall
attend the Committee meetings in an advisory, non-voting capacity.

512.

The Chief Administrative Officer shall attend the Committee meetings
in an advisory, non-voting capacity.

513.

The Safe Communities Facilitator shall attend the Committee
meetings in an advisory, non-voting capacity.

514.

A member of the City’s Municipal Enforcement Department shall
attend the Committee meetings in an advisory, non-voting capacity.

515.

The Protective Services Secretary or other person designated by the
Chief Administrative Officer shall attend the Committee meetings for
the purpose of recording minutes however, in a non-voting capacity.
Minutes will be distributed to Committee members for approval at the
next meeting.

Membership
600. Each member from the public at large shall be appointed to the
Committee for a three (3) year term commencing upon the date of
their appointment by resolution of Council.
601. Each member of the Committee that is a member of Council shall be
appointed yearly at the respective municipality’s organizational
meeting. that person’s appointment to the Committee terminates on
that person’s ceasing to be a member of the Council.
602. The term of any citizen member shall not exceed six (6) consecutive
years, except by resolution of Council passed unanimously.
603. Where a member ceases to be a member of the Committee before the
expiration of their term, Council may appoint another eligible person
for a three (3) year term.
604. All persons appointed to the Committee shall;
605. be of the full age of eighteen (18) years, except for the youth
representatives, who shall be at least sixteen (16) fifteen (15)
years of age.

7.

Resignation and Removals
700. Any member may resign from the Committee at any time upon
sending written notice to the Chief Administrative Officer Council to
that effect.
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701. Council may terminate a member’s appointment to the Committee at
any time, and particularly when the member:
702. fails to attend three (3) consecutive meetings of the Committee,
unless that absence is caused through illness or is authorized in
advance by resolution of the Committee;
703. ceases to be a resident of the City and/or the County; or,
704. is convicted of a crime under the Criminal Code of Canada.
8.

Officers of the Committee
800. The Chairman and Vice Chairman of the Committee shall be elected
from amongst its citizen members at the first regular meeting of each
year.
801. Excluding the Chairman, all members of the Committee shall vote on
every motion.
802. The Chief Administrative Officer, or his/her designate, shall attend all
Committee meetings. Minutes shall be prepared by the Protective
Services Secretary and submitted to the Committee for approval at the
next meeting. The recording secretary shall forward a copy of these
minutes to Council.

9.

Meetings
900. The Committee shall hold regular meetings at a frequency to be
determined from time to time by the Committee, but not less than ten
(10) meetings per year.
901. Special meetings may be called by the Chairman or, in their absence,
the Vice Chairman, by providing the members with twenty-four (24)
hours’ notice. The Committee may, by unanimous consent, waive
notice of a special meeting at any time if two-thirds (2/3) of the
Committee is present.
902. No less than half of the total voting members of the Committee at a
meeting shall constitute a quorum.
903. When a matter arises relating to proceedings in a meeting which is not
covered by a provision of this Bylaw or the City Procedural Bylaw
22/01, as may be amended or replaced from time to time, Act, the
matter shall be decided by reference to Robert’s Rules of Order.
904. An agenda shall be prepared by the Protective Services Secretary, in
consultation with the Chairman, or in their absence, the ViceChairman, and the Chief Administrative Officer. The agenda shall be
circulated to the members prior to each Safe Communities Committee
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meeting.
905. Each member shall have one vote. Motions shall only be carried upon
receiving a majority of votes. In the event of a tie vote, the Chairman
shall vote.
906. Meetings of the Safe Communities Committee shall be open to the
public.
907. The Safe Communities Committee may make reports to Council on
matters of public concern if the Safe Communities Committee deems it
appropriate and in the public interest. The Safe Communities
Committee shall also report to Council on any matter when requested
to do so by resolution of Council.
908. Committee Meetings may be held virtually if required and/or
recommended.
10.

Sub-Committees
1000. The Committee may appoint sub-committees or ad hoc committees,
which may include persons from outside the Committee as may be
considered necessary or desirable. The Committee shall define the
terms of reference and tenure of each sub-committee or ad hoc
committee. Sub-Committees or ad hoc committees may be terminated
by a single motion at any regular meeting.

11.

Limitations
1100. Neither the Committee nor any member shall have the power to
pledge the credit of the City in connection with any matters
whatsoever, nor shall the Committee or any member thereof have any
power to authorize any expenditure to be charged against the City,
with the exception of the annual budget allocated to the Committee.

12.

Conflict of Interest
1200. No member shall participate in any discussion, nor vote upon any
matter that may involve a pecuniary interest as defined in the Act.

13.

Severability
1300. It is the intention of Council that each separate provision of this Bylaw
shall be deemed independent of all other provisions herein and it is the
further intention of Council that if any provision of this Bylaw is
declared invalid, all other provisions hereof shall remain valid and
enforceable.

14.

Repeal of Bylaw
1400. That Bylaw No. 16/20 and amendments thereto be hereby repealed.
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Effective Date
1500. This Bylaw shall take effect at the date of final passing thereof.

Read a first time this day of
, 2022.
Read a second time day of
, 2022.
Read a third time and finally passed day of

, 2022.
___________________________
Mayor
___________________________
Chief Administrative Officer

